


- Klton .".biDh . bit .....'.ann i ..t' .".''~'.ca. "-"'an 1:-a.,·ta .·)(0110 DaO d6 'ttttO.c,:.' )it • lnh 'vien..n. ,. g, p am,. gla mg,," ,,U;l,l llJ'-, ell , " " . ,m~ s '.
lam giam uy tm ella ca ·nhan.ho~ ·ti.chtcd6;
....Co hlnh. dQngeu xu phu h('lp vai dto, d:1:ro nghi. nFiep, II·tim ~cm8. sang eho sinh
viatt nQt'thea.

2



CHlJaNG2

NHItM, VV CllA H~ mONO c6VANHQC TP

Bi~,u4. ChUc; 'nang, nhi~m "\l' <oa CVBT
a. Chue nau,g
- 'Tu vdn va ,djnh huang qua trinh h9C l~p,NCKH va Iva chon ngh@IIghi~peho sinh
viSn .
..Theo dQi qua trlnh nQc,t~p va l\Ja chon nganh :ngh~eua sinh vi~~,kip thm tu vAn
b6·tt~tslIibvien khi phat hien dAu hi~u giam $Ul v,~J~~tqua, hQ¢ t~p.
- Tham rmru cho la11hd\10 Trufmg, Vi~n va BQmon cae vin d! USnquan dSncong
tao <Juan ly daa t~o, nghien :cw khoa hoc va daG tao thea nhu cAu"ta hc$i.
b.Nhi~mvy

1. ,B"tmg dln, tu vin eho sinh 'viin trang ITn" vvc "pc tgp,NCXH va 4inh Itubng
"g"2'nghtjp:
..IImhtg din $inhvien:
+Nim vllng cac Quy chS .&to~o cua Bg GO&DT va cae;Quy dinh v8 da:o1(1,0cU'a

Tnrang;
+Dang lcy ,nQcphdn a fung hQC.IcYd8 hoan thimh kS:ho~ch nQetip dl l~p;
+ Ding kj''tharn giacae ho~tdQng hQC' thU~t, nghiSn ciru kboa hc;>c;
+Giai quy~tnhUng vdo d~ kh6 khan trong h9c t~p va ngbiS1l9((n ,kb:oa 119C,.

~,Tv vin tho sinh vien::
+va chuong ttinh daO' t~o: fi\lC ti'eu, rrQiduqg, ... ; Dinh hUOng cho Sinh,vien chQn

ngiuih nghe phu hQP; ,
+ each thue xay d\lrig kS ho,eh hQ.'C~p cho loan kh6a hDc dam bao phu hgp vm

nang l\lc va hoan ,canh cua sirili vien~
+Dang 1<9hqc phAn ella sinh viSn, ohic nha n~u ;phat hi~n th~y co sf! chua.hW 1:9;
+Phuang 'phap hQc tip v.a n,ghiSfi cw khQa h9C,; Theo doi k@tqua hQc t~p cua sinh

viSn dB Iqp thai tu v&!, h& trq giup 'sinh viSn th\lc hi~n t6t k@.h(1)~clfhQc t~;
+ Tu vfu1hUUn,gnghi~pva vi~c lam cho sinh'VIen.

2: Cdc nhi#hI'vp,khtic:
- Pbai h~ll yen ca~giang vien, lanh ~o KhoWVietl, BQ mot)~cae dQIlvi cong tao lien
quan nhu Phong'CTCT&CTSV, PhQng DaQ~o D~i hc;>c•. , d8 ha- trgva t~'di8u kt~n
cbo sinh'Vien hc;>c~p;
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..Oiol thl~u sinh vien den g~p cae c'clnb9 h()~c;dan vi khae de' duQ'Cnh~n S\1'tuYdn;,
-llao cao cho lanh ~o Vi~n"HQ{'dang CVHT ,eua, TtU'01;1gve tlnh hinh sinh vien, rna
mlnh php traeh, dunn muu, gop y ,de kip thffi sUad6i nhilng han ch~ g~pphai trong
qua tnnh nr vc1nda g,iup choCQfig:tao CVHT' ugay :cimg'hi~u ,qua;

I)'i~u5.Ban CVHT cae Vitn
Cae Vi~n co trach nhi'~mdS xu!t v.a ra Quyit dinh thanh l~p Ban CVHT eua don vi
minh gam cae; gi~g 'vjen co Uf dlt trQllSVl~ndo mQt 'd~ng :chfLanh ®o Vi~h,lam.
Tnremg Bart va bao eao len HQi dAng CVHT. Ban GVHT co nhi~m V\l:

-' 141' k~ ho~~h cong tac lIang thang (11Qo kY), phau :eong lich tf\lc ttl vdn eho cac
CVHT. Kip thm eli ngum thay the khi c6 CVHT nghi 09t xuit~

,_ " . , ,
..Nhac nhH cac CVHT ghi chep day lIftMUng' vuOng mae trong quatrinh ht van vao
nh~t leY tu' \!'dn. Hang ttlart cAn ,ki'Sm ttil l~i cae JrQi dung tron;g Nh~tJtY de co bien
phApg~pgo sinh vien b6 sung" sua,d€ti nQi dung tu vdn neu cAn,thi~t.
- Hang thang, cac Vi~n ~ll b6 tii lien hQp han CVHT de' trao d&i nghi~ V\J. tu.v.b
giua cae thanb vien va ,gilli q1,ly8t c4e W~g mAc;trong qlla trinh tit vin.
_.Thu<mJ xuyen li~nhe vm 11Q1dAng CVllT cAp ThrOng de ·c~pnh~tnhilrlg quy dinh

... '.-,.' _ _ ,'I', .- . " _ _ _-j)

m~ bQ~Cpban anb wOOg'vtr<mg mac; trong q'Uatrinh tu van de dugc giai &ip..
~Quart lfdisu hanh cong tac'QLLSV 'eua dan vi.

Di3u6. Bfi dang CVlIT dp TraOng

Rien trufurg thimh l~p HQi d~ngCVHT cip'Truemg do dang chi Pho Hi$uwang ph\J
tnlch (tao f{to lam ehu lieu. IlQid~figc6 nhi~m V1}:

" rA, ohtto t~phll~ ,dinb '..kj ch,(l 'Ban eVIl!' eua cae Vi~n va cae: giang vieh lam
nhiem ¥\J' CVHT;
- Thu th~p va 'bien :SO~ tai 1i~ude cuog cip cho ,dqi ngii c6 vAnhQC~p m.-i cae Vi~:n;
- T~p hgp va :chuin bi bQ congo 'C\J~phmmg ti,n oho vi~c tu van, huang din cUa dQi
ngii 06 vAn hQc ~p;
,"'Ph&ihqp, cQng tae va giup do dQingfi cAvin hqe: t~p khi g~p:vuOng mic trong .eong
vi~e;
~ IJat1h. gia k~t qua cortg vi~e cua oQi rtgii of, vdn hQc t~J);'Xet khen tbuartg, Icy lu~t
CVHT; Ra quy@tdpm khen thuang', kY l~t dai vOi C\THT sao khi drum ghl hi~uqua
cong tao cua timg CVHT va d~xnat cua Vi~n;
- Chin chfuh, ki~n toan he tb6ng ,c6 vAn hQc~p dS h~ th6ng' nay .hQ~tdQfig ngay cang
co bieu qua hatr.' . ,
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- !ham rmru che Hi~u truOng'v8 cae vin: d~ cO:lien .quan d~n sinh vien tren co so'~et
quit cfta oong, tac. CV':HT;
-ni :xu~tvi~c cApIOOh phi:hing.nam cho cong taGCVHT;
- Kiem nlti,m quan 1:9diiu harm cong tile QuiD:1$"lap 'sinh vic~ntoan truOng.

Tbab.h ph4n £ua Hqi d~ng gam;
- Chu tich HQi d6ng - Ph6.Hi~u trlr<mg ;ph" traca i~a() ta,:o;
- Cae thanh vien Hgtd6ngJa d~ di~n cae doo vi, chue nang: Pbong Cang,tac Chlnb
tri va Cong tao Shih vi6n, Phong Bao ~() £),i b~c~Phong Khoa hee cong ngh~, Trang
tam Bam "ap chit luqrrg, PbongK~ .bQ~eh-Tai V\t, DQatt Thanh men, HQi sinh vien.

Biin 7. Cae .to'll.vi ehtk nang
1i Phong CrCT&CTS'Y:
..,La uy vim tbuOng tnrc euaHQid6ng:CVHT;
..Chiu tmch nhiem lam diu mai cong tac CVIIT va Quau 19 lap sinh vIen (QLLSV).:
t~p hw talli~u,bienSOa,tl, in ·in.d~pnax enQ eVHr va can bQQLLSV;
..Ddt}m51.t& eh(tc CaebU{,it~pb.uin,(jong tac CVHT~can. bQ.QLLSV~
- Phal hW Va1.'Irong tam Dam baQ chat h.rgng~.DQ.anthann men, HQi sinh viSn, tf3nh
IDa bo,t dgng CVHr vaQLLSVcua cae 'ddnvj;. d~ xuit Bieu trlrc.1qg cac.giai pMp
nang 'eao hien qua cUa oong tac eVH! va QLLSV;
- TU\lc 'hi~n cOng tac;'CvaT leSt hqp cae.nQf dung: Ch~ dQ ehirth sach" huang ngni~l"

~ ?( ,. •.

tu van :ho JirClvi~c bu:nltam It, tong tac tqyen d\1ll.geh€>sinh vien cae kh6a;
- theo doi drs dQ thann toan lei.unpni cbo cong.tac C"'VlIT Va QLLSV JOanthtemg.
2. Phong Bao t!;to .D~ihQ'c:
-,Chiu mlch :nhi~mloan bQ ngl dung ta vin trong lirth V\rC daDt,o eho sinh vien cae
kh6a;
- Cung, eip tai li~ueho.HQf d6ng c6 v£t di tip hgp phat ono CvaT; .
- Chiu bicn nhiem chinn trong viic ~avin hQ'ctiP cho sinh vien nam thu nhit;
- Cung c~ptai kboan 'oanhan ohe)CVHT de ttuy c~p he thdng htm:'fIsis.hust;edu.vn
nh!m thee dol k@tqua h<;>ct~p eua sinh vien. Giai dap cac iliic m~c va chuang trInh
dao ~o, dang kY b9C t~pVa kat qua liQc~p elia sinh vtcn do CVI:lTde xu~t;
- Chiu ttacn nhiemt~ng hgp va girl cae 'luyet dinh canh ello h9.Ctjp ch()eac.Vi~n dao
t\\O Itnh~tllAnJkY.
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3'~Phong' Khoa.hoc cong nghe:
- Chiu trach nhiim,toan bQ nQi dung tu v~n cho sinh vien ya' c.on;gtae NCKH. Bien
;SO~ tM li~u huang dln ,sinh vien limt cae tbu t\lc, (tijfig Icy th:atrt gia NCKH;
.. B~ xuAt cac gia!ipoop, eo eha da nang cao Ch~ 1\.1911&trong ,cong tac NCKH cua
sinhvien.

4. Trung tam flam bilo Chitlugn,g:
- Pha! hQ'pv6:i,Phon:&CTCT&CTSV va cae den vi lien quan dPili kY la chuc ki!l1l tnt,
d3rih gia Vi~c thuc hi~n quy di)lh CVlIT eua cac, Ban CVRT: ctanh gia hi~uqua hoat
dQngCVHT, ,chiu ttach nhi~m giatIl sat cong ·tic CVHr va QLLSV cua Cae'Vi~n qua
kenh sinh vien tren CQ' sa khao sat hieu qua,eua Gongtac CVHr va QLLSV tir Y lcien
eftacac sinh vien <:huyen, nganh...
. ". . i '. ,'.5..PhongKe ho~ch --Tai vy: ,

..Ph6i hgp VOl Phong CrCT &CrSV frong c,6ng tac t~p dV triI. kirih pm, thanh quy~t
toan; CVHT va QI.-LSV toan Wcmg"
:6.B(ja,n Thanh rueh, HQ,1sinh vien:
:-'Chiu 't,licb nhi~tIl.gj:aIllsat pong tac CVHT va QLLS'V qqa lcaI1b 'sum vien tIen co $&
,khao $,8;t hi~u qua c,uacong'tac CVHr va QLLSV tU y 1den oUa ,cac;sinh vfen nam thu
obit.

Biiu.. :8.•Cae, Vi~nClao,t,o
-Yi~n truong. cae Vi~n dio 'qlQ chiu tnieh nhi~lnwac Nha truimg v~eong tac CVHT
va QLLSV ella don vi. Pha1)~,.cQngm9t dang chfTanh ~o Vi~n tnrc ti~ phv,trach
cQngtac :nay;
- Cln elI vao $6, luqng $irlhViel'l C\l tha,'va ,tieu chuan CVHT, tharth J~pBan CVRT
cUaVi~n vai cae thimb vien d~i di~n cua cac ngBnh, chuyen nganh dao t\lO cua Vi~n.
Sa thfmb vien cua Ban CVEr $5 do Vien quyat dinh VOl ~6luqng khong qua, 10
ngu(Y:i;
- Ra QuySldinh thanb lip Ban CVHT, girl len H(}i dAng CVHT de 'bao,.cao. Khi cQ
thay oAi vS ohan s\' eua Ban 'ea,vAn, V'i~n co Weh nhl~m bao 'cao bing van ban. tm
HQi d6ng CVHr v8 JiliaoS\lmoo;
- Cae Vi~n c&nc6 giai phap hi~u qua d@ph8 biSn tAm quart trQbg cua cong tac CVHT
toi toan thi sinh "ieo cua Vi~n;;
- Ban CVHT thvc bien nhi~m Y\l CVHT then nhi~m V\l duc;Jcpharr congo Lich lIVc,.tu.
vfut cua cac thanh vieh trong Ban duQ'c thong baa 'C\l tha ~i van phong. Vi~n va. cae
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·BQ mon da sinh vien nim dU9c. (jm Iich tI'\lc trr'vin vS FIt?ldAng CVHT dS phuc Y\l
cons taG theo doi va danh g~a;.
V· .• A. b J.tri ,.:kol· th A. 1 . d':; ;l;. C' VH' ." 'T'·1)....... .',... 't· J.···h·· "00'. ." A .- '.l~n > (l . ,VI LJ;1 u~n <,n e'.cae " '.. CUllVl~Cva: u van c Q S~. VlII;;O;

,.Phiin cong ean bQ lam cOog,tac Q:LLSV phu, h<11>vQi diiu: ,kien cita Vien, chin ttach
nhi~m in kef qua.hqc t~p vA thang baa de CB QLLS'\t thong bao tm gia dinh sinh
vieh'. ..,
- Thong bao eac QUy8t dinh khen thuang, kY lu~t t61 tung sinh yien lien quan; chl\yan
cac thong bao khac ella Nhft tl'tlang :d~ncae lap sinh vien thong qua CB QLLSV (HQ:c
bc3ng~hQc'phi, ,clla 49 chinh sach, BHYT, ..~);
- Can e(r Vat) 'mUd <.19boan thanh.nhI~m vu Clla cae CVIlT, en ;~LLSV hang nam,
Vi~nde ;xu't lio HQi dang CVIIT vA kben thu<mg, Icy h.J~teVIl! hp~cCB QLLSV
e·ua don vi minh;
- Vi~n.co tnicih nhi~mdi~uhanh phin kinh phi' daub chobo~td9ng eVllT, QLLSV
cua dan vi tten co Sa h® 1;9;,n1itili b.~h, kbach. quart va <fa dtrqc HQi clang CVHT
d6ng tvm d~xuit cilaVi~n.
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CmfONG3

CON£;CVLAMVIjC eUA cO vAN noo T-V

Di~u9. Vi tri lam vifc
.. Vi~n co nhi~m vv be. trl 'vJ ·trlljun vi~c cho CVHT sao eho phu hqp, (cobi~n de

...., - . - - . '_ , " . ' ,%."Ban Co. van hQCiip~')dam baC) vt~cdort tiSP. sinh vien va tit van h.i~u ,qua. MOl

CViIT tnre tu v§n then lich phai co 01 bQban, gh.a· lam Vi~C7 c6 may tinh n6i m~g
pJwe,V\l tho ¢ong ·tao· ttt vin.

Di@ulO.TaiU,u buUng.dln, tit kho:an tra cUu
..M'6i CVHT duqc HQl.dAng CvHT cung cap mQtbQ tm, li~u tUy du gam:
1.cuan "Sinh vien cAn biat;' do Truemg fut h8nh hang.nam.
2. Quy cha 'Dao ~o.~ hQC: va cao ~ght chinh quy theo h~ trr8ng tin 'chi Clm BQ
on..DT (ban mOl llh~t), Cac' qtW dinh eua Truong l1HBK Hi'NQi (co tren trang
http:ltctsv.hust.edu.:vn; http,:tldtGh.b:uskedu.:vn ).
3. :Chuoog trinh dao ~o CllaVi~n.
4. Cae tull f\'lc .dang kY mao hQc, dan:g Icy thatrt gi-a NCKH. "
S. Tid khoan ca nhan de dBfig nh~P ttarighttp:/7sis.hust.edu ..vn .
..MOl l3an CVHT duge 'c~p1119t86 nh~tIcY lityin the<> mlll. roan 09' nc}idlJI1~ttl,v&t
ella eVIlT phitidu.CiJcghi ch6p c!n th~ vao Nh~t IcY tu vb.
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CHU<1NG4

DANB :GIA 110* T DONG CUA. co VAN HQ.C T!P

Di@u 11. Cong tal'. danb gia CVBT
- Vi~c danh .gia cong tac CVBT dugc thl1~hi~nthuQilg xtlyen va co theo d61 tAngk~t
theo tintg hQc kY~tUng nam hQc vm mvc dlch khong ngfrng nang cae hi~u qua cong
lac CVHT clla.Nb,i Wong;
- Vi~c danh giaCQtlg tac cvar tlUQ'c th\tc hi~n ;th:tt.;mgxll.)in 'v~ tang k~t vim cu6i
mai hQc 'kY• .Kef qua tAng ket ca.nam 1~kef qua. trung blnh cda. thai hoc Icy.HQC'Icy he
$~1d19ng danh. gia.;
-H~idang CVHT s~·4a.nhgia~acVi~ntren C'(;1sa bao oae eua Vi~n(v~k~t .qua heat
d~ng chung cua Ban. CVHT, muc dQ .hom thauh nhi~m v\J ClJ$. ca nhan. mat CVHT)
va kef qua IdSm tra, tl8:nh gia thl.lcte cua HQid6ng CVHT.

1.D6i vO'i cae 'Ban. CVHT
Thallg diim.

1 Co licn phan .cong Clf the nga)' lIVC tu v&n c.ua cac
tbanb vien trOtig Ban

5

2 Ki~m tra dQf .xu.'f th\lc. hi~n dUng k8 hQ~¢h eta dinh;
nghi~pV\l.dam b<1o

20

4 T6 Qh(to h9P xem. xef. l~i Cae n91 dung tu vb trong
thang d@kip thirl phat hi~ti nhun.g v.b de chua hgp Iy
va as ra grai philp kh~c phlfc va phuong phap tu vb
hi~uqua.

20'

IOO

Ohichu:
Tieu ohi 2 va 5 Quqc tinh tmng blnh cho .sa lin Id~m tra 4~txu~t va. sa sinh vien duQ'C
hoi Yld~ll.
Tieu chi 3 va 4 .<1at:d1 gia tbeo ;llQidung nhjt ky va bienb~lloa~bUB! hQP, tty diem,
trong biob eua cacthanb vien trong FlQi dang.
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TT Tifu: chi dhb·· .,.•......................gI

1 'ThW, lip ban tt.l yin hW It (dam..baQau cae ng!lM, 20
Ghu,yen ns8nh), GOpImn cOos nhi.;m \'\1' 0\1 tha,. fa rang,
eho timg thanh viert eftaHan CVHT. C6 bao cao diy du
gUi H9i dangeVIl! !ntcmg.vi; boat d9118eVIlT .GUa
dnnvi.

:2 Thimh lip dom Idim tra cUaVf~ndanh gia G(lng tae 20
CVHt v~'quim 1y'sinh vien. G€> ghi nh~ ey tha va hQP
tut kinh nghiem.

2 B6 'ttl khu ¥11c lam "lee ,cboeVHT dam bao diau kien 20
d.eeVIl! lamviec'va tu vin.

J .Phb bien. tat vai 'wi> eUa.eVIl! .cbQsinh vien. Cowen 40
70% .~. sinh vi~o duQ'c:hoi:oim oUQ'c ho~t dQn.geVIlT
et\aVien~

lliill 12.Sii' dy'ng k~t qll' 'anh gia cong tac CVHT
..J(et ,qua danh gia CODgtac CVHT aUQ'c sir dl)11gvae cas m\lG dich san:
+Tinh v'aodiam xet thi d'ua oUadan vi'va ca nhan hang oam;
+ Kac ditffi. mue: phy. cip cbo coog tac. CVlIT ehe h9G ky tiel' theo (EJlSu 19) va mire
49 phaoJ>6 kinh phioho e<Jogtac CVlIT eua nrng dQ'Dvi.
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CHUaNGS

CONG TAC (JUAN LV LQp SINa VXiN

Dii1l13. Can b9 quan lY lOp sinh vien(CB QLLSV)
- La c.anOg giang d~;yhQic chuyen. vien cong tac t~ QacVi~n daQ t~()ho~c cae phong
ban. 'Chin:;,.nang, co phfun :ch~t tat va nim 4trgc CfJ ban vi ceng .tae dao ~Q cua
Tnr~g;

Biiu 14. Nhlim vy eda CD Q~l..S:V
- Qmin 19 danh scich lap, tlr<>ngtin ORMan cua sinh vien; dtnh k:Y 6 fhanglldn c~p nh~t
·th6ngtin v! sinh vien:
- Theo del tinh hirth kef. qua hQC.t~p, hoan canh· gia dinh ciia sinh vien·l6'p ph\! trach
di cp the tu yin ehe cae em blet nen trao d~inlnr the nao v6i CVIl! d~ dUQ'e ttl v~
l~p}(:ihO\lcn h9C ~phl~U qua;
..Thvc hi~n ceng tac ~ ..gia k8t .qua ren Iuy~n sinh vi8n (phd hien quy 'diM, huang
din. th\Jc ru~n,danh gia);
- Kbuyen khich sinh.vien tharn cgiacac ho~t dQnghQc thu~t; nghien cUu khoa hQC,cac
hQ~td9ng xi hQi tanh mtpIh ..• ;
- Clift to h91?l6,p xet khen thuOng,. 10/ lu~t sinh vien. '.~ xu't khen thuCmg, kY··tu~t
sinh vien. gUi l~n 'EIQldang Kilen thtrOng~ icy lujtcUa Vi~n culli tria.!hQCIcy;
.-Lien b~ va gUi fha.ng bao v~cnogia dlnb sinh vien di~nbj ctuili c~ (llQC t,p v.afen
luy~n)ngay1d1inh.3rl duQ'cqUy&t dinh. tit Phong DIDfl; CTCT&CTSV~
- Nb~c·nhq$inh viennQp.h9c phi va caclo(ti kinhphi kbac dung..quy dinh;
- Huong dirt sinh vien lam cac thu wc rth~ hQcbang tal trq' hQ~csinh. vien gip hQart
canh kho khancin dugc giup delgp; tm tanh d~oVi~n;
- ThVte hi~n ch&dQ bao cao tiOO.hinh lap then }{eU c§u cua Vi~n.

Die .. 15. l'bQi gi~b tl "9'1dqng 11m.vi~evo; 16'psinb vien
- Hang thang1 CB QLLSV lam vi~c voo Ban can $tl' lap, tA ehtre hQ.plap dtnh 'Icy'0
IAnihQCkY vito d§u Icy, giua kY va. cull. kY)..Lieh h9P lap se de>phong CTCT&CtSV
va phong ElTDH b4 tri,~d~ sinh hQ~t vQi lap cae nQi dung theQ gAYdirih ciia Nl;ta
truOng. Cac bu5i h9P lap cdn ghi bien han va bao· cao vo-ilanh. 4~ Vf~n. C\l thi:
I. HQP~dAuh9C Icy voo cac ngi dungr
a. Cgng Mthanh phdn ban can ,s1116pdo Nha truCmg chi dinh tdlli vm cac lap nam
thir nh~t) ho~c tA thuc hQp lap chl.lyen nganh'bAu ChQfi ban. Can s\t.l6p. Phan, cong
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nhi~tn V\l, C\l th~cho ban can Sl} lap, lam to: mAr quan h~ cong tac giiia CVFf!,
QLL8V va lap~
b. Ph~ bi@ncong tae; eUa.hoc Icy;

. c. Ph6 bi~n,hu6ng din nQidung cU b~ eua cae quy .ch~,quy dinh lien quan den, sinh
vien;, .chu ynhiing b5 sung, tha)' dAr mat trong cdc quy dinh hi~n hanh;
d. Nhtmg dieu,dn hru yva phtrong phap h9C ~p, nghisn ow khea hoc tham gia cac
ho~t' dQIigdean 'tl18, xi hQi -oUa·Sinh vien.,
2',HQPgina h~c kY VQ1 cac Iigi dung:
a, Cung c6 ho~t'dQog cQalap;
b. Thong bie tinh hittb tong tae nam, hQC,-,nhijng CQlig vi~c dang ti~n hanh va cac
canS vi'~cth!,c hi~ntiSptheo dSn hSt hoc kY;
c..C~pnh~t thong tin:vUa Sinh vien (d~chi~ dar vm s~nhvienngo~i trU);.

d. Giai dap cae th&e'm&e.

3..HQP cU61hQc. Icy vai cae n{)idung:
.a.''So k~t,cae nQi dung da thve hi~n trong 'hgc Icy; t6 chuc danll gi~ k~t' qua teIi luy~n
sinh vien lap then dUngthOi sian va dUng quy djnh eua Truang;
h. '!hong bao nbUng115.sung, thay 06i trang 'quy .dirih hi~nhanh;

. :0. Thong'bao danh saeh sinh vien ving tnJt trong cae 'buMtri~u ~p: sinh ha~tlOpd!,
dua ra hirih Ulttc cimh cao Icy luit phil hgp tb;eo 'luy 'diilh. (Humtg dfut drum gill k~t
:quil ren luyen {sinh vieIi);

d. Xet thi dua, khen thUtlng: sirih vi~n;
e. :Cac cOng vi~' kblio :theo yeu clu quan ly ella,TntiIDg, Vi~n cO lien q'®fi, ~h lOp(neu
c6)~
4 C':B Q··L s··-: , ~. "., - :'-.~A: dA - J,., -;~-, -- .,. ',' -;.;. :. ,'" 0" ~;' .: . : L V ,cothe lam V,J.~C •.Qtxuat VOl Ban can sl,llop, ho~ to chuc hQplop de
gi,ij q:uy6t cae .cQng vi~¢ thea yel.l c~Uefta Twang" Vi~n va lap 'sinhvien.

l>iSu 16..phin tong,CB'QLtSY
1.'1>6i vOi sinb vien :nam thti nllit
··Nha tru<mg gian: cho Boan Thanh men phM'h9'P VO; phong CTCT&, CTSV" cac Vi~n
dS,phan,c&rtg cho d9i ngii giang vien,tre ~amc&ng tac quan ly lop sinh vien.
Z.:BaivOOsinh vien.diphin nUinb
C;aeVi~n chiu hoan loan {meh nhi~Il),ve viee phan c&ngCSGO va chuyen vien trong
.dun vt tham gia lwn CBQL lOp,. sA call h9 qmln ly do Vi~n t\l, quySt dinh nhung
khong qua 2 lap!! can 'b:Q.
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Ca¢ Vi~~ chi'Qhoin. loan tJ.i¢hnhi~m ve vi~e phan eong CBon va chuyen vien trong
don vi tham gia lam CBQL lap. S6 can bQ 'luau 1)'-de Vi~n t\l quyBt dinh nhung
khong qUa,21(ip11 can bQ.

Diiu 17~Danh gi' CD QLLS:V
- Bai v6i cae lop sinh vi~nnam tbit nhit doDoan Thanh ~'en 4(mh gia;
- Dai Yal eac i6p cOn1~1do caeVi~ndanh gill; ,
- Hqi d6ng:CVHT'se d4nh gia:d9c l~p;
K@tqua danh gi!cong rac quan ly lap sinh vieh dqqo sir,dung vao' cao :m:yodfch san:
+ Tinh vim di!m xet tbi dua cua ,don vi va eaMan, hang nam,
+ Xacdihh'miro:ph\l cdp abo oong1ac 'Juan lyJap (Bi~U'19).
Tieu chi dauh gja Db., sau:

TI . Tieu .chidanh gi.a Thang, diE,m
------------~-----4----~----~

40
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1 Thy:chi~n.dAydil cae nhi~m'V\J; '<lUgegiao qril)teu 14

~ 2. 1'6ohuo hQP:lOp day liii

3 NQPbao caa dAy dft 15

:4 . 'C6 tren 70% sA'sinh vien du(1C:hoi d3nh gia ]u\i long y~ 30
CBQLlap

~ 100
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CHUONG6
eACH DANK'GIA VA K1NH pHi CUO BO~TDQNG'CVHT VA QLLSV

Di~u 18. T6ngldnh phi:ehi cho'ho9t,dOogCVBTvA QLLSV

Kirth phi chi ~b() .hp~t 'dQng CVHT va QLLSV eua toatt tIu01lg:dllqc tlnh tbeo S6
IUQIl,gsinh vien t~ithbi dtem ket thuc thu hoc phi vat mire tal <fa13:1 tin chi hQcphil
sInh vi6ni bQOIcy'(MUQnaS'$e:ph\! thUQCvao quy~t dinh tin chi hqc phi hiijlgnam).

',.)., l'9' A z ,, "'I)leu' ._Phan bo kinh phi

Kinh phi pnafi be; cho cae don v-i dU\1C tinh nhn san:
Kinliphi=Ax kl x k2

Trong <16':
A: Mu<>kinh phi 4anh eho ,(;Ong trte eVET va :QLLSV (tinh then d§.u

sinhvien);
kl: H~s6Phan oa kinhph] thea tracb nbi~tn·cortg'vi~,;
k2; H~ s& ho'an thanh CQrtgvi~ thea .danbgia.

1.Bat v6i sinh vieTh 'nim fhi nhit
- Sinh vien nam thu'1lh~tdo Phong 'Baa tao f)~thoc ohu tri cong tac CYRT. Phong
Bao we> D~ hQc'¢6 thS tl¥c tiSp hQiCmoi cae ghins: vien c6 kinh nghi~m bd trq d~
th~c hi~n cong tac nay. Phong CTCT&CTSV se ph\! trach '.cong tap tu vAn;,h6 tr9 cho
sinh vieD: vS ch~ dQ chihh s4ch, hudng nghi~p, cac fuu We hanh chinh, bao hiSm,
'Olympic•..
- Vi~c eu CBQL l:Opsinh vian J'lam thit nhit do Dolin thanh uian Tnrang ehu ttl tren
co so ph6i hqp v6i cae RllOa, Vi,n d~ d~ cfr cae' can bQ tre, c6 tam huy8t th\lC hi~n
cong vi~cnay.:H~ s6phan b&ldnh·phi du¢'c xac dinh theo baag duM day:

..'-:..

1 Quan ly, di~uh8nh chung,

klIT NQidung
o'.1SHQl dang eVET

2 Cong meeVIlr Pbong BTBH 0.25,

3 Cong teie quan Iy, eong tac danh giR: Bom TN, CB QLLSV 0.20
(qpa khao sat sinh vien), uach nhi~tn
CBQL
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Phong CTCT&CTSV,
Phong DraH, Trung
tam DBCL, Phong KH­
TV.

4 Cong tao quan Iy siah vien; H& ttq' ph~ Phong CTCT&CTSV 0,.20
bian? giai dap thic m~cva gUu quySt
moi Vah de lien (luau cong tac sinh
vien.

S Cong tac ~p huin en Q:LLSV, CVHT;
danh gia, bao CllO, tharth quy@t toan,

0.20

Tritt eQ' sit '<tanh gia mue dQ itaan th8:rtb va eM! luqrt,g C&ng,tac'cvar va CB
QLLSV do Doin thaah ruen phu trach, cac dan vi se duqe xap loai thee cac tnuc:
~A' A""" 8'5' 00 diA "M'" B' ,., 0' 8 <Ii";%.,' M' C' '" J:.'S'" 6' d",l( M' D d ,,'J,~J.UC:" "'" ' - l ' uem; , uc: ' .tit.,7 ~,4 em; ,,', 11C 'fir.J .. ~}, tern; ',.11C' ",11m
54 diem. Ttnmg (r',ngVOl cac mire danh git!; h~ s3 hoan thanh cong vi~c k2 nhu sau:

'IT M(rc k2

1 A 1

2 B Q..75

3 C 0'.6

4 D 0.,5

2.n6i vOi$inb vien 4. Phin ngAnb (kb6ng k@sinh vie.. nlm dul' nhit)
-,Trac~ ~~m p~ancong'CVHl'~CB QLLSV va di~uhitnh ~ongtac nay do cac Vi~
hoan loan ChlfdQng.,

H~ $&pllan:b8 :kinh phi <lugexic dinh th~ob~g dum day

klNQidungIT

1 'Dieu himh, ~p' huAfi.; .daoh gia,~ tfing BQi d6ngCVHT ' 0.'2
'hqp.

2 Cong tac 'CVHT; Cong tac' QLSV, Cac:Vi~ndaQ '~Q O~8
.' CQ'ng tac Jchac...



H9i :d6ngCYRI c~p Trtrong se darm, gia"hofJ.t dQn¥ CYRT va QLLSV cua cac dtnl, vi
uen sa sa k~t qua. drum giS:t~ng thS thee neu elll sau;

T5ng

IT Tl@ucbidafth gift Tr~)ftgs6
1 Cong tac 'q1:latl It dl~uhanh cong tac CVHT va QLLS:V cua don 'Vi 30'%

3 Cong lac QLLSY 30%

10'0%

l{St qua ',diinb gia se dltQ:cxep loai thea esc rmrc: Muc A tu 85 _, 100' diam,;Mire B tiI
70,.,84di~.m;Mire C til 5'5-69 diem; Mite D dum 54 di~m,LU'(J'J1gu.n.g,val cae roue
danh gia, h~ 86 hoAn,thanh cong.viec nlnr sau: .

1

Mfrc

A

k2
1

IT

0.7'5

3 0.60

4 D 0.50'

Ili~u lO~Biiu hanh kinh phi -t\ii c4c (1011Vi
- Cae don vi nh~ kinh phi til NhAwOng YaP ddlI va cu&i rn3i h9C Icy va di~u nanlr"
toan b~ coq8 ~c theo nhi~rn 'Vl,l da'phan congo DAu hoe kY tam ling50%, oo3i hoe leY
se guySt toan tom bQ;

- ell6i mal h9C IcY (nm hQc), cae item vllarn btio cao tAng k~l ho~t dc;;ng,CVHTva
cong tae QLLSv va g(ri va HQi d6ng CVHT. Tten cO sa d8nh gia,tang hgp hO.fJ.td9ng
cUa dQ'nvi the<> cae tieu chi;. HQi ·d&ng CVHT cAp Tmang se .gui ban lAng hgp kinh
phi con,g,mc CVHT'va QLLSV vi dO'J1vi de 1~. COJ1gtac thanh quet ,toano
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TT Noidung Vi~ttit

P.KH-TV

1

'CBQLLSVCan If~' uru11' l./w.;. inh v'en....... ,Qq .. Yl~VS l;

BanCVHT
5 aQi d.6ng CVHT

P.CTCT&CTSV'Phong Cong tac <::l1iOOt4va Clong tac Sinh
vien

. P.'BTE>H

l(l nDBeLTttmg··,.··tam nam bao; chit h tYh "............... ,w...... . ,' uy g
11 E>oanThanh niin
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