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BOGlAo DUC vA DAo TAO C(>NG HOA xA H(>I CHU NGHiA VI~T NAM
TRUONG ·D';'IHQCBAcH KHOA HANOI DQcl~p - TV do - Hanh phuc

QUYTRINH
Danh gia x~p loai A,B,C theo Quy ch~ chi tieu nQibQ

I. MVC otcn vA PH~ VI Ap nVNG
- M\lC dich: Huang d~n v@quy trinh danh gia xep loai chap hanh ky lu~t lao dong

trong thang lam viec d6i voi can bQvien chirc.
- Pham vi: Can bQ,vien chirc thuoc bien che hanh chinh va nghien CUukhoa hoc,

Can bQphuc vu giang day nSu khoi hrong dtroc phan cong khong du dinh
mire thea quy chS Chi tieu nQibQ

II. BJNH NGHiA, TUVIET TAT vA TAl LI~U VI~N nAN
1. Dinh nghia (khong co)
2. Til' vi~t t~t (neu co)
- CBVC: can bQ,vien chirc
- TCCB: T6 chirc can be
3. Tal Ii~u vi~n d~n .
- Tieu chu§.nISO 9001:2008
- "Di@u l~ tnrong Dai hoc" ban hanh thea Quyet dinh s6 58/2010/QD-TTg ngay

22/09/2010 cua Thu nrong Chinh phu v@nhiem vu, quyen h~n cua Hi~u truemg
truOng D~i h<;lctIVc thuQc trong cong tac t6 chuc nhan S1,I

- Quy6t dinh s6 1092/QD-DHBK-TCCB, ngay 3/7/20lO cua Hi~u truemg TruOng D~i
h<;lCBach khoa Ha NQi

III. N()J DUNG*
TT Tnich nhiem PhOng To ch.rc can bo Bieu miu
1 PhOng TCCB - Phong TCCB gtri thOng bao v@vi~c

danh gia xSp lo~i ch~p hanh ky lu~t TCCB.QTl1.BMI
lao dQng trong thang lam vi~c TCCB.QTlI.BM3
(A,B,C) d6i v6i CBVC thea nam
h<;lc.
Thai gian: thang 11 hang nam
- T6ng hqp vi~c danh gia x6p lo~i
B,C toan truang trinh Ban Giam hi~u
truang phe duy~t kSt qua.
Thai gian: thang 12 hang nam
- Gui Bang t6ng hqp kSt qua danh
gia xSp lo~i B,C t6i PhOngKS ho~ch­
Hi Vl,l va cac dan vi trong truOng c6
CBVC x6p lo~i B,C.
Thaigian: Thang 12 haJ:!gnam

2 TM tru6ng dan vi - Th1,Ichi~n vi~c danh gia xep lo~i TCCB.QTl1.BM2
thea thOng bao cua phOng TCCB d6i
v6i CBVC t~i dan vi.
Thai gian: 10 ngay k6 tlr ngay thong
bao

3 PhOngKe ho~ch-Hi V\l - Thl,Tchi~n vi~c truy thu B,C d6i v6i TCCB.QTl1.BM3
CBVC thea bang Bang t6ng hqp ket
qua xSp lo~i dii duqc Ban Giam hi~u
ky phe duy~t.
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Ban Giam hieu ket qua TCCB.QT11.BM3

IV BlEU MAU Ap DUNG.
TT Ten bi~u miu Noi hru ThOi gian

hru
TCCB.QT1l.BMl Thong bao danh gia A,B,C

Phong 1 nam
TCCB

TCCB.QT1l.BM2 Bang xSp loai A,B,C thea nam hoc
PhOng 1 nam
TCCB

TCCB.QT1l.BM3 Bang t6ng hQ'Px~p loai B,C theo nam PhOng 1 nam
hoc TCCB

2


