
I TCCB.QT8 I
GIAo DVCvA BAo T~o

TRU·O'NG D~l HQC BAcH KHOA HA.NQI
I CHU NGHiA Vl~T NAM

QUYTRiNH.,
Tuyen dung can bQ vien chiJ;c

I. Ml)C DicB VA PH~M VI AP D1)NG
* Muc dich :
- Xay dung duoc qui trinh tuyen d1,ln~ hQP ly, tuyen dung b<) co ph,1111ch,1t

dao dire, nang lire chuyen mon gioi, tam huyet voi SIT nghiep cua
- Co phuong thirc ruyen dung rong r~i nh~m "chien hien dai sY" (qua phuong ricn thong tin

oai chung, mang Internet), tang cuong ruyen dung cac can bQ Ire co chuc danh GS,PGS, co lrinh
d0 Ti~n sy nr nhieu nguon khac nhau.

- Xuit phat It! bien che BQ GD&DT giao cho Truong, ti~n hanh dinh bien ella urng don vi
tren CO" so khoi LU'Y.ngeong.vj~c, vi tri va vai tro, xu huang phat men nghiep V\I
darn nhiem. Can doi viec be sung nhan lire toan tnrong va dinh tieu tuyen dung
tung narn eua m6i Gan vi.

* P1wm vi ap dimg : u6i vai tit cit cae (mg vicn mu6n tuySn
hQc Bach khoa Ha N9i.

II. DfNH NGHiA, TuvItT TATVA TAl LlE;U VIE;N nAN
1. Dinh nghia (khOng co)
2. T~' vi~t tiit (neu co)
- B0 Giao d\lC va Bao (yO: Bo GD&DT
- Phang T6 chuc can b(>:phOng TCCn
- H0i d6ng tuy~n d\lng Trucl11g : HDTDT
- Can b0 vien chuc: CBVC
- Trung tam: TT
3. Tai li~u vi~n din
- Tjeu chufrn ISO 90.0.1 :20.0.8;
- Lu0t Cong chuc;
- Nghi djnh s6 116/20o.3fND-CP ngay 10. thang 10. nam 20.0.3 clla Chinh phu v6 vi~c tLly~n

dill1g. SLr d\mg va qwin Iy can bQ, eong chuc trong de Gan vi SIT nghi~r etla nha nU0c;
- Thong tu s6 Io.!2o.o.4!TT-BNV ngay 19/2/20.0.4 eua B9 N(>ivvhugpl:', d§n thvc hi¢n nghj

Ginh s6 II6!2o.o.3!NB-CP ella Chinh phu vf: tuy~n d\ll1g, su dilllg vaqu{fn[yCBCC trong c{IC dan
vi SiT I1ghi~p eua nM mrae; . .."

- Nghi dinh s6 12112o.o.6/Nf}-CP ngay 23 thang 10. nam 2o.o.o.ctla<Ghinh phu: Sua d6i. b6
sung mQt s6 di~u eua Nghi dinh 116 ngay 10. thang 10.nam 20.0.3 v~8,I~Gnty~n dl,u1g. slr dilllg va
quan ly can bQ, cong ehUc trong cac dan vi S1,I' nghi~p cua Nha Quac., ..
III NOI DUNG*-.

Noi dung cong vicc Bi~u m&uTT Tnich nhi~m , ........................._._-_--_._--
I. Thong bao tuyen dl}ng so 1: TCCB.QTKBf'v11.

Phang TCCB - Thong bi? cae dan v,i trong Truong co nhu du t1.1y~n Thong bno llly~nd\lng i?p kc hO\lch tuyen ~\lng; d\lng- Thai gian thong bao tuycn dung thang 12 _hang nam.



8i~11m§u
Ullt kc hoach tuyen dung tren err so·;
6i nrong dn tuyen;
oi ngii can bQhien tai cua dan vi;

Tinh hinh thuc hi~n nhiem vu;
Nhu cftu va dinh huong phat tri~n dan vi;
Thoi zian thuc hien ttl ~n dun .- ----<__ '_~_, __ ~d-"-~:-:-::::-:-.::=c:-:::'_'T'-:-:-::;:-:-:.-:..:.:...t.__r:...::I='--_._ --- _+_-------_1

- ,.eI'ren co so tong hop ke hoach tuyen dung tu cac
dan vi, HDTDT xem xet chi tieu tuyen dung va
'yeu du d6i vai nrng vi tri tuyen dung. Trinh Hieu
tnrong phe duy~t k~ hoach tuyen dung cua
Tnron .

3.

Tmang

Phong TCCB
HDTDT

TCC8.Qn.8M3
Trich ngang he) sa

-'---'T-------
4. I

il'&6hdCCB
""

5.

1JIJQngbao tuyen dung so 2:
-'rren CO sa chi tieu tuy~n dung da duoc Hieu tnrong
quy~t, thong bao d~n rung dan vi co chi tieu tuyen
. ,chi tieu nay se duoc niern y~t trong su6t narn

dung.
ang bao tuyen dVng neu ro vi tri tuy~n d\mg, s6

l!Tlirng, yeu c5u va tieu chudn tuy~n d\mg;
. ho?ch tlwc hi~n va thai gian xct tuy~n elLCqCth\!c
tron cii nam.

Cic, (rng vien
luycn

hi) so' tuyen dl1ng:
sa xin tuy6n d\mg g6m co:
Dan clang ky d~rtuy~n vien ehLrc (Ban hanh kem
thong tu s6 15/2012fTT-BNV ngay 25 thang 12
2012);
Sa y~u ly lich co xac nh:;m Clla co quan co tham

qu.y~n trong thai h?n 6 thang, tlnh d~n ngay nQP h6 so
dV" tuy~n; 2 imh 4x6;

Ban sao gifty khai sinh;
Gj~y chtrng nh~n suc kh6e con gia tri su dl.1ngdo

¢&:quan y t6 du di~u ki~n dlIqc kham Slrc kh6e chtrng
riMn thea quy dinh t~i thong tu s6 13!2007l7[T-BYT
ngay 21 thang 11 l1am 2007 clla 80 Y t~ v~ vi~c hu&ng
45.p kham sire kh6e;
. Cac vall biing, bang di6m, ch(rng chi lien quan
(pan sao co cang chung). Truang hqp co van b5ng do
. sa dao t~o nuac ngoai d.p pMi co cang chung dich

At sang ti~ngVi~t.
~sa no tai 110n TCCB' CI-2015 .

TCCB.QT8.BM II
Thong bao chi lieu
va yell cau tuycn
dl,mg

TCC8.QTR.8M2
Ly lich n,r thLl~t

vi cat> 3 de xuih thanh vien vao H9i dong tuyen
g ttl 3 den 5 nguOi.;

. -."Can CLr vi tri dn tuy~n dl,lng va h6 so t:rng vien,
liirang dan vi cap 2 ra quy~t dinh thanh l(lp cac HQi

C~ICdon vi ._,",,".",0""., i~~p'~ tuy~n dl,lllg cua don vi (co cl~i di~n lanh d~o elm}
T.n.r(Yl1g '-f:j.pap 2).

.":?!HQid6ng ti~n hanh xem xct v&h6 so, ph6ng v5n tr\!c
tj~p v6 chuyen mon, nang Ivc giang d~y va NCKI-I, cl\lo
~~¥ tacphong va ngo\li hinh, ... , "
~INQi don bao d.o Lanh d?o dan vj ca 2 ve ket ua

TCCRQT8,BM 8.6
Cac Bien ban trong
vi¢c thi tuy~n



7.

Trachnhiern
kiern tra irng' 'lien;
- Truong don vi dp 2 tien hanh xem
tien, I~pbao cao k~t qua xet tuyen.
- H6 sa xet tuyen cua don vi giri v@Hoi d6ng
dung Truong thong qua phong TCCB baO~~lr:
+ Quyet dinh thanh Iftp !-IDTD dan vi; .:{'
+ Bien ban xet tuyen cua HBTD dan vi;';:
+ To trinh cua Lanh dao dan vi d 2. .

TT

HDTD Truong

H(>i dong tuyen dung Truong to chirc thi 'Xetttuyen~'
- Can CLr vao k~t qua xet tuyen ella cac d01} yj, h)1ling
{rug 'lien du tieu chufin dtroc tharn gia thi xet:~UY~ii.
- N(>i dung xet tuyen: phong vin tai Hoi d6ng .tuy~n
dung tnrong 'l~ phap luft! vien chirc; chu tnrong duong
16i, chinh sach cua Dang, phap luat cua Nha nuoc v@
giao d\ICOliOt~lO;nhung hi6u biSt v6 Truo:ri~jP~!H%ch
khoa Ha N0i; nang I~rc(rng xii. i." %>

TCCB.QT8.BM5
Quyet djnh can be)
tham gia hQi dong
thi tuyen
BM 8.6 Cac Bien
bim, trong vir;c (hi
tuyen
B.M 8.7 PhiSu t6n1:(
ll'gp k6t qmi di0m thi

Quyct djob tuyen dung: .)i1< ..
- Sau kbi duvc H(li d6ng tuy6n dl,mg Tnrangth g qua
k~! qua tuy~n d\mg, PhOng TCCB trinh Hi~ll threrng
Danh sach {rug vien au dj~u ki~n tuy~n d\Il1'g;
- Khi c6 quy6t dinh Clla Hi~u truerng, pl\ong tCCB
mai cac nhan S\f len ky H9"P o6ng lankyi.9c IAi1 dftu.
T6i da sau 1 thilllg, dc nhan sv phiii dSn ky'Uqpi,d6ng,
qua thai ~ian tren coi nhu ca. f!hiin khong c6, nh~ duo
PhOng Ke hO(lch-Tai V\I co ke hO\lch tpi hwng Jheo
dung n9i dung Hgp d6ng. " ."

• , ,f:-
- Phong TCCB phoi hgp vai IT Dam bAO.\, .'.r'\g
thvc hi~n chuong trlnh dao tilo 'l~ h~ th6,ng quail ly
ch~t IU9"pg cua TruUng va k~ hOc,1cht~p S\f cho CBVC
mui tu en.f---+--------+-:::::-=-::-=:=L.::..:.:'-:-::----;:--.---:-~_::_____:- -,,---.,.,.,.-,..-~_t__--.- ...-----
Tnkh nhi~m cua dO'n vj (B9 man, K.h6a,/!Vi9n,
Phong, Ban)

Truac khi ky hqp d6ng v6i Tnrangi':daniv! c6
can b(> duqc tuy~n dl,ll1g phai co k~ hO(lch f~hl v~.c va
philn eong cong lac, ph an cong nb'Uai lllra'infd§h;cho
trng vien C\l th~ giii 'l~ PbOng TCCB; . . ,

Dan vi c6 nhi$m V\I quan ly , erng
chuyen mon nghi~p V\I theo ~uy dinh ~ua. Jru61i,g' d6i
'lui nhfrng can b(l dil IcY hgp dong va hOi duong ($:an be)
tre.

8.

HDTDT, Phong
TCCB, phOng K~
hOilCh-rai V\I, TT
Dam bao ChAt
lugng

9.

Cac dan vi co
nhiin s~ duqc
tuy~n d\lng

TCCB.QTR.BM8
Quy0t t1jnh tuy0n
d\ll1g
TCCB.QT8.BM9
Ban cam k0t tuy011
d\lllg
TCCB.QT8.BM 10.
Hgp d6ng lam vi9C
l&nu§u



IV. BI~(J l\J.~U

TT Noi hru Tho'i gian hru

I. Phon TCCB 2 nam
2. Phon TCeB Lau dai
3. PhongTCCB 2 narn
4. PhOngTCCB 2 narn

5. Phong TCCB 20:.'\01

6. TCCB 2 nam
7. TCCB 2 narn

! 8. TCCB Lau dai
9. TCCB 5 nam
10. TCCB Lau dai
11. TCCB 2 nam

~.


