
Internship Report and 
Presentation

School of Transportation Engineering and 
Department of Automotive Engineering 

By : Student name
Course:



Presentation time proposal

• Final year: 20 mn presentation + 10 mn questions  total 30 
mn.



Report template

• TNR 12 type setting

• Spacing : 1 ½  

• Justified text

• Margins:  Microsoft Office standard



Report Template
• Cover page     including College, STE
• Supervisor authorization form 
• Acknowledgments
• Table of contents
• Abstract
• 1-Introduction:  3 pages

– Objectives
– Presentation of the context: the company hosting the student, environment of the internship
– Flowchart of the company organization, showing the student position.

• 2- Presentation of the Subject and argumentation of subject selection to show 
personal motivation: 1-2 page(s)

• 3- Activities and achieved professional tasks: 5 pages
• 4- Developed skills and obtained results: 2-3 pages
• 5- Conclusion and personal comments (perspective):  2 pages
• 6- Bibliography/references
• 7- Appendices: no page limit
• Non-plagiarism declaration
• Last cover page: Abstract + keywords 

(to encourage foreign language learning)



Report evaluation

• Form: 10%
• Plan quality 4%
• Writing quality: language error, mistakes 4%
• Respecting the required number of pages 2%

• Substance: 10%
• Company presented or not 3%
• Company flowchart showing his/her position 

during internship period 2% 
• Skills and personal achievements and results 5%



Oral presentation jury

• The school supervisor

• The company supervisor

• One or two school (if possible) teachers 

• Communication teacher can be involved in the 
jury for report and oral form assessment.

Note:

More than one jury can take place at the same
time.



Oral presentation evaluation

• Size of characters min TNR 20, colors, contrast

• Form: 15%

– Support quality (plan, paging slides, readability) 6%

– Speech quality 6%

– Respecting presentation time 3%

• Substance: 15%

– Presented contents with respect to the objectives 6%

– Skills and mastering the subject 6%

– Video or illustration 3%



Oral presentation evaluation

• Answers to questions:  20%

• Attitude  during internship period: 10%

• Company feedback: 10%

• Overall jury satisfaction:  10%

• Total grade 

< 50%: not pass

 50%: pass



Internship Report

Title: Maintenance of Automatic gearbox (example)

Presented by: Student first name, family name

School supervisor: …………………………………….
Company supervisor: …………………………………

Academic year: 2017 – 2018



• Presentation Authorization

• Student name:       signature:

• Date: 

• Supervisor name:  signature

• Date: 



Non-plagiarism declaration form

I undersigned ______________________________
declare  that  all  material  in  this  report  entitled
_______________________________________________________________
_______________________________________________________________

submitted for partial fulfillment of the School of Transportation Engineering 
and Department of Automotive Engineering, is  the result of my  own  work  
and  does  not  involve  plagiarism

I confirm that any idea found in printed form (books, magazines) or electronic 
documentation (Web) is given proper credit to the original sources.

I understand that if found to be otherwise, is a sufficient cause for rejection 
or dismissal.

Signature of Student:
Name of Student: 
Date: 
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Internship Report  

  

Title:   A Short Guide to Writing Your Final Year Internship Report  

 

  

Presented by:   Student first name, family name  (TNR 13) 

  

 

  School supervisor: ……………………………………. (TNR 13) 

  

Company supervisor: ………………………………… (TNR 13) 

  

 

 

 

 

 

 

 

 

 

  

The Hanoi University of Science and Technology 

School of Transportation Engineering 
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Academic year: 2018 – 2019 (TNR 13) 

PRESENTATION AUTHORIZATION (TNR 14) 

 

 

Signature: 

Student name: ………………………………… (TNR 13)   

Date: …………………………………………. (TNR 13) 

 

 

 

 

 

Signature: 

Supervisor name:  …………………………… (TNR 13)   

Date: …………………………………………. (TNR 13) 
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ACKNOWLEDGMENTS AND DEDICATION (TNR 14) 
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Dedication (TNR 13) 

This work is dedicated to students 
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TABLE OF CONTENTS (TNR 14) 

 

(TNR 13) 

Abstract 

1- Introduction 

2- Maintenance activities 

3- Developed skills and obtained results 

4- Conclusion and perspective 

Bibliography and references 

Appendix A: Font size and text formatting 

Appendix B:  

… 

Non-plagiarism declaration 
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ABSTRACT (TNR 14) 

 

(TNR 13) 

This  template  is intended to  help  STE program students to produce  a  good  final  year  

internship  report..  It  gives  advice  on  how  to  organize the document into a suitable 

form, how to gather  relevant  material,  and  how  to  then  turn  it  into  a  written project.  

A summary of the guidelines is given at the end.  An appendix lists the rules governing 

presentational details, including print quality, font sizes, etc. Here you may notice that the 

text is left and right justified. 
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1- INTRODUCTION (TNR 13) 

 

(TNR 13) 

In the introduction, the student has to present the context of his internship by specifying the 

place (geographical situation) and the time-period of the internship and giving a brief 

description of the hosting company, such as date of creation, main activity, history and 

development when applicable (local and/or international). 

The student must also give a flowchart representing the company organization and must 

show his/her position within the company.  

 

A Gantt chart (or similar), a useful ways of showing activities (tasks or events) displayed 

against time, may also be included in this section. 

 

 At last but not least, the student must give the objectives of his/her internship in the 

hosting company and describes the available tools (equipment, software) to be used to reach 

these objectives. 

 

A plan of the report must also be briefly described as chapter 2 presents the 

methodology, chapter 3 presents… etc. 

 

The student can write at most 5 pages in this section. 
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2- MAINTENANCE ACTIVITIES (TNR 14) 

 

(TNR 13) 

The student must present the subject of the internship and show his/her motivation behind 

the choice of this particular internship subject.  

Throughout this 7-week internship period, the student has gone over many activities 

ranging from diagnosis to troubleshooting and maintenance. 

This section must include the most important activities (2 to 3 case studies), which may 

consist, but not limited to, car diagnosis and maintenance, reparation of a damaged car and 

aftersales case study. 

For each case study, the student must, when applicable, specify the following points: 

- Present the system, including photos and/or illustrations 

- Before the activity: tell why it is necessary to perform such activity (objective) and 

the methodology to be followed. 

- During the activity: description of the fault and its diagnosis, determine the faulty 

component(s) and the maintenance procedure if any. 

- After the activity: returning back the system (management of spare parts, client). 

Each case study may consist of 10 pages maximum.  
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3- DEVELOPED SKILLS AND OBTAINED RESULTS 

 

For each activity described previously, the student gives the acquired skills. 
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4- CONCLUSION AND PERSPECTIVE (TNR 14) 

(TNR 13) 

The student must conclude his/her report and provide further work proposal when 

applicable (perspective).  
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BIBLIOGRAPHY AND REFERENCES (TNR 14) 

(TNR 13) 

- List of references  

- (books)  

- or web site links 

  



11 
 

APPENDIX A (TNR 14) 

Font size and text formatting (TNR 13) 

 

Text: TNR 13. 

Page numbers (TNR 13) at the bottom right of the page 

Line spacing: 1½    

Text: to be left and right justified. 
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APPENDIX B (TNR 14), if any  
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NON-PLAGIARISM DECLARATION FORM (TNR 14) 

 

(TNR 13) 

I undersigned ____________________________________________________________ 

declare that  all  material  in  this  report  entitled 

________________________________________________________________________

_______________________________________________________________________, 

submitted for partial fulfillment of the STE program higher technician degree at the School 

of Transportation Engineering and Department of Automotive Engineering, is the result of 

my own work and does not involve plagiarism. 

I confirm that any idea found in printed form (books, magazines) or electronic 

documentation (Web) is given proper credit to the original sources. 

I understand that if found to be otherwise, it is a sufficient cause for rejection or dismissal. 

 

Signature of Student: 

Name of Student:  

Date:  

 








































