
BO GIAO DIX VA DAO TAO 	CQNG HOA XA HQI CHU NGHiA VItT NAM 

HQC BACH KHOA HA NOI 	 Di)c L4p — Tt/ do — Hph phtic 

St): 3J4/QD-DHBK-HCTH 	 Ha Ak3i, ngay0 thang --iinam 2015 

QUYET DINH 

Ve viec Ban hanh Quy dinh Che di) lam viec elm giang vien 

Trtromg DO hoc Bach khoa Ha Ni)i 

HIED TRIXONG TRVONG DAI HQC BACH KHOA HA NOI 

Can dr "Dieu le truOng Dai hoc" ban hanh kern theo Quyet dinh so 

70/2014/QD-TTg ngay 10 thang 12 nam 2014 cfra Thu Wong Chinh pha ye quyen 
han va trach nhiem cfra Hieu twang twang Dai hoc; 

Can cu de nghi dm Ban xay dung Quy dinh Che dO lam viec cua giang vien 
Truong Dai hoc Bach khoa Ha NOi, 

QUYET DINH: 

Ditu 1. Ban hanh kern theo Quyet dinh nay Quy dinh Che dO lam viec cua 

giang vien Truerng Dai hoc Bach khoa Ha Ni, ap dung tir nam hoc 2015-2016. 

Dieu 2. Quy the nay thay the cho Quy dinh Che dO lam viec cua giang vien 
duqc ban hanh theo Quyet dinh so 188/QD-DHBK-DTDH ngay 12 thang 11 nam 
2012 va Quyet dinh so 2611/QD-DHBK-HCTH ngay 08 thang 9 nam 2014 ye viec 

dieu chinh mot so diem trong Quy dinh Che do lam viec cua giang vien Trueng 

Dai hoc Bach khoa Ha Ni. 

Dieu 3. Cac Ong/Ba Truong phong HCTH, TCCB, KH-TV va Thu twang 
cac don vi có lien quan trong toan Trueng chiu trach nhiem thi hanh Quyet dinh 

nay./. 

HIEU TRU'ON' G ,j1,c  
Nal nh(in: 
-Nhu diet' 3; 
-Um HCTH, DTDH. 

13c4s.Ts-  Adm., atimi 



BO GIAO DVC VA DAO TAO 	LONG HOA XA HOI CHU NGHIA VWF NAM 
TRVONG DH BACH KHOA HA NOI 	 Dec 14p - Tu. do - Hanh phac 

QUY DINH 
Che dif) lam viec cua giang vien Trtrerng Hai hoc Bach khoa Ha NOi 

(Ban hanh kern theo Quye't dinh 3242/QD-DHBK-HCTH ngay 28 thong 12 nom 2015 

cua HIOu trtrang Trtrang DHBK Ha NO 

Dieu 1. Pham vi dieu chinh va doi tuvng Ai) dung 

1. Van ban nay cu the hoa Quy dinh the dO lam viec d6i vori giang vien ban hanh tai 
Thong to s6 47/2014/TT-BGDDT ngay 31/12/2014 dm BO truong BO Gido dtic va Dao 
tao ve gi6 chuAn giang day va nghien ciru khoa h9c, phtrcmg thirc quy doi kh6i ltrong 
giang day va nghien ciru khoa hoc trong Trtremg Dai hoc Bach khoa (DHBK) Ha NOi. 

2. Van ban nay dp citing cho giang vien (GV) co him thuOc cac don vi trong truerng va 
vien chat phuc vu giang day (PVGD) tai cac vien dao tao cua Trtrong DHBK Ha NOi. 

Dieu 2. Dinh mac khoi lung cong viec 

1. Dinh mirc kh61 Itrong cong viec cua GV, PVGD dtrot quy dinh cho mot nom h9c, 
bao gom dinh mirc gier giang day (GD), dinh mire gia nghien ciru khoa h9c (NCKH) va 
dinh mire gia thirc hien cac nhiem vu khac. Dinh mix chuAn kh6i lacing cong viec cua 
GV va PVGD thuOc cac don vi, GV Gido dpc the chit (GDTC) va Giao due Qu6c phemg-
An ninh (GDQP) duvc quy dinh trong Bang 1. 

Bang 1. Dinh mire chuan khOi luvng cong viec 

Dinh mtiv 

Ngach 

Gifing day 

(GDMCGD) 
NCKH 

(GDMCNC) 
Nhiem vu khac 

(Gomc*) 

So gier thgc Gib chuAn So giiy flux St) gier thirc 

Giang vien 900 270 600 260 

PVGD 900 270 0 860 

Giang vien GDTC 1260 380 0 500 

Giang vien GDQP 1060 320 0 700 

2. Dinh mire kh'6i lugng giang day (KLGD) va NCKH cua met GV trong mot nom 
hoc dtrov xac dinh bang dinh mire chuAn nhan vari he so dieu chinh dinh mire cho chirc 
vu/chirc trach ki'em nhiem kcv theo cong thirc 

GDMGD = GDMCGDX kCV 

GDMNC= GDMCNCX kCV 



He so dieu chinh kcv d6i vii cac chirc vu/chirc trach kiem nhiem &ivy quy dinh trong 
Bang 2 (dii vii nguoi gift nhieu chirc vu/chirc trach thi tinh he so kcv nho nhat). 

Bing 2 He so dieu chinh khOi luvng gifing d#y va nghien cum 

TT Chtic vu/Chirc trach kcv 

1 Hieu twang 15% 

2 Chii tich hOi clang truing, Pho hieu twang 20% 

3 
Truing piling, ban, Giam clic trung tam quan ly hanh chinh cap 
throng , Giam doc NXB BK; Vien truing cac vien quan ly dao tao: 
Vien DT sau dai hoc, Vien DT lien tkic va Vien DT quoc to 

25% 

4 

Bi thu Doan truing, Ph6 truing piling, ban, Ph6 giam dic trung tam 
quanlhanh chinh cap truing, PhO giam doc va Tong bien tap NXB 
BK; Pho vien truing cac vien quan lY dao tao: Vien DT sau dai hoc, 
Vien DT lien tuc va Vien DT quic to 

30%  

5 
Bi thu Dang fly truing, Chu tich Cong doan truing, Pho bi thu Doan 
truing, Vien truing vien dao tao 50% 

6 
PhO bi thu, Uy vien thuing vu, Thuang trkrc Dang ily truing, Ph6 chit 
tich Cong doan truing, Truing ban Thanh tra nhan dan, Truing ban 
nit cong, Chu tich HOi Ckru chitin binh 

60% 

7 Pho vien truing vien dao tao 60% 

8 
Truing khoa Ly luan Chinh tri va khoa GDTC, Giam dic trung tam 
nghien dm cap truing, Vien truing vien nghien dm 700/0 

9 
Pho truing khoa Ly luan Chinh tri va khoa GDTC, Truing bO mon 
va tuong throng, PhO giam Tic trung tam nghien cau cap truing, PhO 
vien truing vien nghien ciru 

80% 

10 Pho truing 1)0 mon va tuong throng 85% 

11 Bi thu clang ily, Chu tich cong doan vien dao tao 85% 

12 Pho bi thu clang uy, Pho chit tich cong doan vien dao tao 90% 

13 GV, PVGD trong then gian tap sir (hop ding lao ding Fan dau) 50% 

14 HQC vien cao h9c la 1c5/str hoc nam dau, H9c vien cao hoc la dr nhan 
hoc 2 nam dau 

0% 

15 
Nghien cfru sinh he tap trung trong theyi gian quy dinh (3 nam), 
nghien ct'ru sinh he kh6ng tap trung nam cu6i 

0% 

16 Nghien dru sinh he khong tap trung 3 nam (tau 30% 

17 MI nghi sinh con 50% 

18 Truing khoa GDQP-AN 25% 

19 Pho truing khoa GDQP-AN 30% 

20 Truing BO mon thuOc Khoa GDQP-AN 40% 
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3. Twang hop GV hoac PVGD khong c6 du 10 thang lam viec trong nam hoc can cir 
theo s6 thang huang Luang (can be nghi huu gala nam hoc, can be di nude ngoai, can be 
thoi viec hoac chuyen cong tac,...) thi dinh mire kh6i lugng cong viec dugc xac dinh theo 
ti le s6 thang lam viec ten 10 thang. 

4. Nhiem vu khac caa met GV hoac PVGD la nhUng cong viec ho trg true tier, hoAc 
gian tiep tai cong tac GD va NCKH theo su phan ding cua nha truang, khoa/vien va be 
mon, bao g6m cac cong tac quan ly kiem nhiem, huang clan can be tap su, huang dan 
sinh vien nghien cim khoa h9c, h9c tap b6i dutng chuyen mon, xay dung de tai, du an, 
tham gia cac hei citing chuyen mon, nghiep vu, tivc phOng thi nghiem, bao tri bao dutng 
trang thiet bi phOng thi nghiem, chuAn bi thiet bi, dung cu, vat to thi nghiem, phuc vu de 
tai nghien ciru vv. 

Dieu 3. Quan 1y khifyi him giang day 

1. D6i Wang phai tinh dinh mire giang day va phai ke khai kh6i lugng giang day bao 
g6m nhang ngtroi c6 it nhAt met thang lam viec trong nam h9c (can cir theo s6 him-1g ciia 
Trtamg) va dugc bien the la: 

a) GV ca him thuOc tat ca don vi trong truang, 

b) PVGD thuOc cac khoa/vien dao tao. 

2. KLGD va kh6i lugng NCKH dugc sir dung de danh gia mirc de hoan thanh nhiem 
vu cua GV trong nam hoc. 

3. Cac khoa, vien dao tao chiu trach nhiem: 

a) Quan ly KLGD cua GV va PVGD thuec bien the cUa khoa/vien dao tao do, 
b) Quan Iy va xac nhan phAn KLGD cua GV thuec bien the cua vien nghien ciru hoac 

trung tam nghien ciru cap truang da thuc hien GD cac h9c phAn (dai hoc, sau dai h9c) do 
khoa/vien dao tao do guar' ly GD trong nam h9c. 

4. GV va PVGD thuec bien the cua dcm vi nao thi ke khai KLGD theo nam h9c tai 
dan vi dO. 

5. Trong truang hop dan vi kh6ng c6 du KLGD de phan cong, lay kh6i lugng NCKH 
cua GV de ba theo nguyen tac 5 gib thuc NCKH bu 1 gia chuAn giang day. Trong truang 
hap giang vien khong du kh6i lugng NCKH, lAy KLGD de bu theo nguyen tac 1 gia.  
chuAn GD ha 10 gie.  dux NCKH. 

Dieu 4. Phan loqi cac hot d(ing giang day 

1. Nhom GD-1A: Mang hoat deng GD dai hoc chinh quy (khong ke cac chucmg 
trinh c6 ngu6n kinh phi chi tra truc tiep) va GD sau dai hoc co the quyd6i kh6i lugng 
sang giachuAn de thanh toan kinh phi vugt giadinh mirc cu6i nam, bao ‘  

• Giang day 1S/ thuyet (LT), 
• Huang clAn bai tap, thao luan (BT), 
• Huang clan thi nghiem, thuc hanh (TN), 
• Huang dAn thuc tap tai cac ca sa trong truang (TT), 
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• Huang dan d6 an mon h9c (DA), d6 an tot nghiep (DATN) va khoa lu'an tot nghiep 
(KLTN), 

• Huang clan luan van thac si khoa h9c (LVThSKH), Juan van/khoa Juan thac si ky 
thuat/thac si quan tri kinh doanh (LVThSKT), 

• Huang dan Juan an tin si (LATS), chuyen de nghien ciru sinh (CDNCS). 

2. nom GD-1B: Nhirng hoat d6ng giang day &lac thanh town trvc tiep (cu6i hoc lcS,  
hoac cu6i dat) theo hap d6ng hoac theo s6 gio.  quy chuan quy dinh rieng cho chtrang 
trinh, có the quy d6i sang gib.  chuan de xac dinh mire d6 hoan thanh nhi'ern vu theo dinh 
mire kh6i luting (khong dtrac dung de tinh kh6i Luang vtrat dinh mix), bao g6m: 

a) Cac hog Ong giang day cho cac he dao tao sau day: 
• Dai h9c chinh quy he van bang 2 (ngoai gia), 
• Dai hoc he vim lam vim hoc, 
• Cac chuang trinh dao tao thu6c Vin Dao tao Qu6c te. 

b) Cac hoat d6ng giang day khac va bien sop gido trinh: 
• Giang day cac h9c phAn b6 titc, b6 sung cho he sau dai h9c, 
• Bien sop giao trinh dai hoc va sau dai h9c (14,  hap d6ng qua Twang). 
3. Nhenn GD-2: Cac hoat clOng dtrac chi tra trvc tiep theo dinh mix chi, phieu khoan 

vi'ec hoac h9p d6ng, kh6ng ke khai vao kh6i luting giang day, bao g6m: 
• T6 chirc thi/danh gia diem gifra kS7 va cu6i kS/, 
• D9c va nhan xet, phan bien DATN/KLTN, tham gia h6i d6ng charn DATN/KLTN, 

h6i d6ng thi tot nghiep, 
• D9c va nhan xet, phan bien, tham gia h6i d6ng cham Juan van thac sr, LATS, h6i 

d6ng CDNCS, 
• Dm doan sinh vien di thvc tap tai ca sa ngoai truang, tham gia huang dan sinh 

vien thvc tap ngoai throng, 
• Cac hoat dOng giang day khac khong thu6c nhom GD-1A va GD-1B. 

Dieu 5. Tinh quy dtoi kluii luvng giang 4y 

1. Giang day 15,  thuyet, huemg dan bai tap/thao Juan tren lap 

GLL [gia chuan] = TuxkLx (kc + kx) 

trong do: 
• TLL la thai luting (s6 tiet) thvc hien theo chtrang trinh va ke hoach giang day. D6i 

vai dao tao sau dai h9c, TEL dtrac xac dinh de thanh toan giang day theo mirc 1TC 
bang 15 tiet giang day (LT, BT va TN/TH). 

• ki, la he s6 quy mo lap quy dinh trong Bang 3. 
• kc la he: s6 theo chuang trinh/he dao tao quy dinh trong Bang 4. 
• kx la he s6 b6 sung dp dung cho dao tao dai h9c, duac tinh nhu sau: 

+ kx = 0 d6i vai cac h9c kS,  chinh 
+ kx = 1 d6i vai cac gia len lap LT, BT h9c kSt he. 
+ kx = 0,5 d6i vai cac gia huang dan d6 an va TN/TH hoc kS/ he (khong len 

14). 
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Bing 3. 1-4 so quy mo lop giing ly thuyet/bai tap (4) 

Cac mon h9c thong thuirng Cac mon giao duc the chit 

Quy mo lop (SO SV) kt, Quy mo krp (Si SV) kt, 

55.40 1,0 5540 1,0 

41-80 1,1 41-60 1,1 

81-120 1,2 61-80 1,2 

121-160 1,3 >80 1,3 

161-200 1,4 

> 200 1,5 

Bing 4. Hg se chiro'ng trinh/14 dao tao (kc) 

W so kc cho tirng lo#1 gitc 

Chtrcrng trinh/14 dao tao LT/BT TH/TN 

De an, 
khoa luan 

' 
Juan van, 
luan an, 
CDNCS 

Ngoai 
ngir 

Khoa hoc 
xa hOi 

GDTC/ 
GDQP 

Dai h9c chinh quy (dai tra) 1,0 1,0 1,0 1,0 1,0 1,0 

KSTN, KSCLC, 
CNTT Viet-Nhat 

1,5 1,2 1,5 1,2 1,0 1,0 

Chuang trinh tien ti6n, ICT 2,0 1,5 2,0 1,5 1,0 1,0 

Chuang trinh IPE' 1,8 1,5 1,8 1,5 1,0 1,0 

Sau dai h9c 2,0 - 2,0 - 2,0 - 

Dai hoc vira lam vira hoc 1,0 1,0 1,0 1,0 1,0 - 

CT hop tac dao tao qu6c to Theo quy dinh cu the cua Vien DT qu6c t6 

(*) D6i vai chtrcmg trinh Tieng Anh chuyen nghiep qu6c to (IPE), he s6 giar ngoai ngir 
&rot tinh cho hoc phan ngoai nga 2 (khac ti&ig Anh). 

2. Huang an thkrc hanh, thi nghiem (tinh cho tong lop thkrc hanh/thi nghiem) 

GTN [giey chu.an] = TTNx kTx (kc + kx) 

trong do: 
• TTN la theYi lacing (s6 tiet) thkrc hien theo chuang trinh va ke hoach giang day. 
• kT la he s6 quy mo lop quy dinh trong Bang 5. MOt lOp o day duqc dinh nghia la 

mot kip sinh vien vac, lam thirc hanh/thi nghiem do mot ngtrori huang clan, CO mot 
ma lop rieng tren he th6ng tkri khoa Neu cua Nha tnreing. 

• kc la he s6 theo chuang trinh/he dao tao quy dinh trong Bang 4. 
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• kx la N s6 NS' sung dp dung cho he dao tat) dai hoc chinh quy, duvc tinh nhu trong 
Ithoan 1 Dieu nay. 

Bang 5. IR so quy mo krp thwc hanh, MI nghqm (kT) 

Quy mO lop kr Ghi chi 

10-12 0,5 
M'Oi lap be tri tit. 10-20 SV, trong trtreyng hgp dac 
biet chi có the be) tri it han 10 SV hoac nhieu han 
20 SV thi can có sg thong nhat truck gitla vien dao 
tao vai phemg DTDH. 

13-15 0,6 

16-18 0,7 

19-20 0,8 

3. Huang clan thgc tap tai cac trung tam, xtrang, PTN dm truemg (TT Thgc hanh CN 
ca khi, TT DT thgc hanh DT-TH-VT, TT May tinh, Xtrang dien,....), s6 sinh vien trong 
met lap thong thuemg tir 10-20. 

GM [gie.  chuan] = S6 buei x 2,0 gia chuan/buei (Met buei = 4 gia lam viec) 

Cac khei luting tren neu thirc hien trong hoc kST he thi du?c nhan he se 1,5. 

4. Cac hoat dOng giang day khac &rot quy dei khei luting quy dinh trong Bang 6. 
Neu met LVThS hoac met LATS có hai ngued huang dan thi Ngueri huang dAn 1 duec 
tinh 60%, Ngueri huang dan 2 duesc tinh 40% se) gia quy d6i. 

Bang 6. Khiii luting gio' chuan quy dOi cac hcqt Ong gifing day khac (Gx) 

COng viec Khtli hnyng quy dill Ghi dui 

Huang an DA, 
DATN va KLTN 

Tit. SV 1-20: Se) TC x 2 gia x se) SV 
Tit.  SV 21-30: S6 TC x 1,5 gia x s6 SV 
Tit. SV 31 trey di: Se TC x 1 gia x se.) SV 

Ap dung cac he s6 kc 
nhu quy dinh trong 

Bang 4 

Huang dan LVThS 20 gi6/LVThSKH 
15 giey/LVThSKT 

Nhan tiep vai he so 
kc=2 nhu quy dinh 

trong Bang 4 

Huang clan LATS 40 gier/LATS/nam 

Huang dan CDNCS 6 giolchuyen de 

Giang day/Huang clan 
hoc phan tien si, hoc 
phan trong chuang 
trinh cao hoc 

3 giey/TC/NCS 

Bien sop gido trinh 60 giax se) tin chi mon hoc 
Chi de xac dinh mix do 

hoan thanh nhiem vu 

5. PVGD thgc hien cong viec chuan bi thi nghiem, tham gia huang dAn thi nghiem 
dugc tinh met phan khei luting giang day dm hoc phan thi nghiem do theo ti le do cac 

vien dao tao quy dinh. 
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HItU TRVONG 

7 
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Dieu 5. Tinh khOi ltryng nghien cult khoa hoc 

Khei lugng nghien ciru khoa hoc dugc tinh theo gia thuc hien. Cac cong trinh va hoat 
dOng nghien ciru khoa hoc dugc chia lam hai nhorn, Ic)',  hieu va mo td cu the nhu sau: 

a) NC-A: Cong be cac bai bao dang trong cac tap chi khoa h9c trong ntrOt va quoc t6, 
cac bao cao hei nghi khoa hoc trong nu& va quoc to c6 phan bien va dugc dang trong 14 
yeu dia hei nghi (theo quy dinh dm Frei deng chirc danh GS Nha funk). 

b) NC-B: Cac de tai NCKH, du an san xuat thir dugc cap kinh phi thuc hien trong 
thOi han theo guy& dinh. Se gia nghien ciru khoa hoc ct6t veyi cac hoat deng thuc nhOm 
NC-B dugc Ong vai khoi lugng thuec nhom NC-A a xac dinh mire de hoar' thanh 
nhiem vu nghien dru khoa hoc cua giang vien. 

z.  Bing 7. Quy dot khoi Itryng gib,.  thin hien nghien ciru khoa hoc 

Nhom Cong trinh St, gib. 
thyc hien Ghi chi 

NC-A 

Bai bao clang trong tap chi KH trong nuac 600 

&Ong tac gia 

Bai bao dang trong tap chi KH quoc to 900 
So giachia deu cho so

yeu 
Bao cao khoa hoc (toan van) in trong 14 

dm hOi nghi KH trong m 400
ac 

Bao cao khoa h9c (toan van) in trong ky 
yeu dm hOi nghi KH quoc to 600 

NC-B 

De tai cap Twang 500 Chi tinh cho chU tri de tai 
De tai, du an san xuat thir cap BO/Tinh, de 
tai Nghi dinh this, de tai thuOc Quy 
Nafosted 

1000/nam m8i nguai tham gia: t6si 
da 600 gia do chu tri de 

tai quy6t dinh 

D' tai, du an san xuat thir cap Nha nuac 1300/nam 
MOc i ngtreri tham gia: toi 
da 700 gi6 do chit tri d 

tai quyet dinh 
Bang phat minh sang ch&giai phap hal 
ich (chive cap trong nam h9c) 1000/bang Si gia chia du cho so 

&Ong tac gia 

Dieu 6. Dieu khoan AI) dung 

1. Cac quy dinh ve tinh,  dinh mirc va khoi lugng giang day, nghien ctiru la co so.  cho 
cac khoa, vien tinh toan khoi lugng giang day va nghien ciru khoa h9c cho tong can be. 
Tong dinh mire va khoi lugng giang day, nghien dru khoa hoc dia tirng khoa, vien ding 
dugc tinh Oa tren nhang quy dinh nay va cac quy dinh bo sung ve cach quy doi khoi 
Wong thuc hanh, thi nghiem, thuc tap va he so dieu chinh cho toan don vi. 

2. Quy dinh nay dugc ap dung tir nam hoc 2015-2016 va thay the cho Quy dinh the 
de lam viec ctia giang vien Trutrng Dai hoc Bach khoa Ha Nei ban hanh kern theo Quyet 
dinh se 188/QD-DHBK-HCTH ngay 12/11/2012. 
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