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BO GIAO DVC VA DAD TAO  CQNG HOA XA. HQI CHU NGHIA VIVI' NAM 
TRVONG OH BACH KHOA HA NQI  DOc lap — Ty. do — Hynh phtic 

QUY CHE CONG TAC CAN BQ 
(Ban hanh kern theo Quyb clinh so 1645/QD-DHBK ngay 22 thong 8 nom 2018 

cera Hieu truerng Truemg Dai hQc Bach khoa Ha AOi) 

CHU'ONG I 
NHIrNG QUY DINH CHUNG 

Dieu 1. Phym vi dieu chinh va dOi turfing ip dyng 
1. Quy cite nay quy dinh nhang not dung ca ban trong cong tac can b6 cua TnrOng 

Dai hoc Bach khoa Ha NOi, bao gem: vi tri viec lam, danh gia va phat trien can b6, tuyen 
dyng, the d6 lam viec va tien ltrang, bo nhiem va mien nhiem chirc vu 

2. Quy cite nay dp dyng cho tat ca can b6, bao g'6m ca vien chirc, ngu6i lao dOng va 
cong tac vien cua Tnrong Dai h9c Bach khoa Ha N6i (sau day viet tit la Tatting hoic 
Trutmg DHBK Ha N6i). 

Dieu 2. Giii thich tir ngfr 
Trong Quy the nay, cac tir ngir &rad day dugc hieu nhu sau: 
1. Can tx) la ngutri lam viec, dugc Nha trueing tra lucmg hoc tien cong, bao 

can b0 giang day, can b6 nghien ciru, can b6 ky thuat, can b6 hanh chinh, can b0 phyc vu 
va ngtrai lao dOng khac. 

2. Can b0 ca him la ngtrOi dugc Nha trtrOng tuyen dyng va k5,  hop di'ing lam viec 
hoac hop (long lao dOng to mOt nom troy len. 

3. Can b6 vien chirc (hay vien chirc) la ngtrai dugc Nha truOng tuyen dyng, k57 hop 
dong lam viec va tra ltrcmg theo cac quy dinh cita Luat Vien chirc. 

4. Can b6 hop d6ng la ngtr6i &rot Nha truiyng tuyen dyng, k5f hap diing lao d6ng 
va tra luang theo cac quy dinh ctia B6 luat Lao dOng va Nghi dinh 68/ND-CP ngay 17 
thong 11 nom 2000 dm Chinh phi". 

, 5. COng tac vien la ngtrai dugc Nha truamg k5f hap d6ng khoan viec va tra tien ding 
de thirrc hien mOt so cong viec cu the, bao gom ca giang vien thinh giang, try giang. 

6. Can b0 giang day (CBGD, giang vien) la ngueri dugc Nha tnrOng tuyL dung, k5f 
hop dong thkrc hien cong viec giang day va nghien ciru tai cac don vi chuyen m6n. 

7. Can b6,  nghien ciru (CBNC, nghien ciru vien) la ngtresi dugc Nha tnr6ng tuyen 
dyng, 14,  hqp dong de thkrc hien ding viec nghien ciru tai cac dan vi chuyen men. 

8. Can b6 ky thuat (CBKT, ky thuat vien) la ngtrai &rye Nha tnrOng tuyen dyng, 147 
hop dong de thkrc hien cong viec ho try ky thuat cho cong tac dao tao va nghien cini. Can 
ho ky thu4t c6 hang hrc phit hop, dugc phan cong tham gia hung dan thkrc hanh, huang 
clan thi nghiem tai cac dan vi chuyen mon con dugc goi la k'y su trq giang. 



9. Can 1310 hanh chinh (CBHC, chuyen vien) la ngtroi duqc Nha trueng tuye'n dung, 
k5,  hap dong de thirc hien ding viec quan 15,  hanh chinh va nghiep vu chuyen mon h8 trg 
cho hoat Ong dao tao, nghien eau. 

10. Can No phvc vu (CBPV, nhan vien) la nguoi dugc Nha tnrtmg tuy& dung, 1(5,  
hap (long de thgc hien cong viec gian dam phvc vu cho cac hoat Ong chung, bao gom 
nhan vien ky,  thuat, nhan vien phvc vv, nhan vien bao ve, lai xe ca quan. 

11. Can bt) quail 15,  (CBQL) la ngutri dugc bo nhiem giC chirc vu truong, ph6 don 
vi cac cap trong Truang. 

12. Bien the la viec sap x6p, bo tri can bO thkrc hien mot cong viec hoac nhiem vu 
lau dai theo mot don vi, to chirc caa Truong. Dinh bien la viec xac dinh co cau chirc 
danh va so *mg can bO co him cita Truemg hay caa mot don vi trong Tnrtmg. 

13. Vi tri viec lam la cong viec hoac nhiem vu gAn  chin danh nghe nghiep hoac 
chirc vv lanh dao, quan 15,  tuang irng caa can 1)0 trong Truarng. 

14. Chi s'6 KPI (Key Performance Indicator) la nhQng chi se) chinh dugc dung d6 
danh gia chat luang va hieu qua thgc hien nhiem vu caa ca Truerng, cua timg don vi hoac 
dm tang ca nhan. 

, 15. Dan vi cAp 2 la phang, ban chirc rang hoac don vi trgc thuclic Trutmg. Dan vi 
cap 3 la NI mon hoac trung tam trtrc thuOc vien dao tao. "Don vi" dugc hieu la don vi 
cap 2 hoac don,  vi cap 3 trong ngir canh sir dung, trong trutmg hap khong thi dugc 
hieu la don vi cap 2. 

16. Dan vi chuyen mon (DVCM) la khoa, vien dao tao, vien nghien ciru hoac trung 
tam nghien ciru trgc thuOc Tnremg. 

17. Dan vi dich vv (DVDV) la don vi tivc thu0c Trutmg c6 chirc nang chinh la 
cung tirng dich vv, kinh doanh khong trtrc tiep phvc vv hoat dc5rig dao tao va nghien ciru. 

18. Don vi hanh chinh va ho trq tap trung (DVHC) la phong, ban chirc nang hoac 
don vi cung cap dich vu Ito tra chung toan tremg. 

19. CAp ay: Dang ay hoac chi ay (bi thu, pho bi thu nai khong co cAp ay). 
20. Tap the lanh ciao Tnrang: Ban thuOng vv Dang ay, Ban giam hieu va Chu tich 

Hoi dong throng. 
, 21. Tap the.  lanh dao dart vi: CAp ay hoac bi thu, pho bi thu (d6i voi chi b'ci khong 

c6 cap ay) va truong, pho truong don vi. 

CHIAING II 
VI TRI VICC LAM VA TIED CHUAN VI TRI VICC LAM 

Dieu 3. Vi tri vi0 lam 
1. M& can 13,0 dugc tuyen dung, bo tri vao mot vi tri viec lam phi' hap voi yeu c'au 

nhiem vv va nang lgc. Cac vi tri viec lam drat phan theo chat trach chinh thanh cac 
nhom nhu sau: 

a) Giang vien thinrc hien hai chirc trach chinh la giang day va nghien cau. 
b) Nghien ciru vien thgc hien chirc trach chinh la nghien ciru va co the tham gia 

giang day. 
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c) Ky sir trg giang flux hien hai chirc trach chinh la huong &An thuc hanh, thi 
nghiem va van hanh, ho try ky thuat; kny thuat vien thuc hien eh& trach chinh la van 
hanh va ho trg ky thuat. 

d) Chuyen vien va cac vi tri chuyen mon, nghiep vu tucmg ducmg (sau day ggi 
chung la chuyen vien) thuc hien chirc trach chinh la quan 1)",  va phuc vv. 

e) Nhan vien thuc hien chirc trach chinh la phvc vv va ht; trg. 
2. M6t can b6 c6 the dugc b6 nhiem hoac dugc cu giu vi tri lanh dao, quan 15r de 

dam nhiem chinh hoac kiem nhiem chirc trach lanh dao, quan 15,  a cac don vi, to chirc 
trong Truing. 

3. MOt can b6 dugc bien the chinh tai mot don vi va CO the dugc bien the kiem 
nhiem cong viec tai dan vi khac trong cac truamg hgp sau: 

a) Giang vien dugc bier' the chinh tai cac khoa, vien dao tao co the dugc Wen the 
kiem nhiem nghien cdu tad cac trung tam, vien nghien cfru; 

b) Giang vien dugc Wen the chinh tai cac trung tam, vien nghien dru dugc bien the 
kiem nhiem giang day tai cac khoa, vien dao tao; 

c) Giang vien dugc bien the chinh tai cac dan vi chuyen mon co the dugc b6 nhiem 
kiem nhiem vi tri lanh dao, quan 15,  tai m6t dan vi khac; 

d) Nghien cat vien dugc bien the chinh tai cac trung tam, vien nghien cfru c6 the 
dugc 1)6 tri tham gia giang day tai cac khoa, vien dao tao. 

4. Yeu cau chung ve chirc trach va nhiem vu d6i vad cac nhom vi tri viec lam dugc 
quy dinh tit Dieu 5 den Dieu 10 ciia Quy che nay. De thuc hien tot nhat chirc trach, 
nhiem vu cua minh, ben canh cac tieu chuan chirc danh nghe nghiep theo quy dinh cua 
Nha nuac, cac nhom vi tri viec lam not chung va mai can ix) not rieng can dap img cac 
tieu chuan ve pham chat nghe nghiep va nang Luc voi cac muc d6 khac nhau tUy theo 
chirc danh va vi tri viec lam. Dang vien va can b6 9uan 157, lanh dao can phai dap dng cac 
tieu chuan ve pham chat chinh tri, dao dirc va loi song theo quy dinh cua Dang. 

Dieu 4. Tieu chitin vi tri viec lam va KPI 
, 1. Tieu chuan vi tri viec lam mo to yeu cau chung pham vi chirc trach, nhiem 

pham chat va nang Luc cua can b6 doi vai cac nhOm vi tri viec lam. Tieu chuan vi tri viec 
lam la ca say quan tr9ng de xay dung cac tieu chi va quy trinh danh gia phvc vu cong tac 
tuyen dung, quy hoach, phat trien, 1)6 nhiem, khen thuamg, kS,  lust va thuc hien cac che 
dO chinh sach khac doi vai can b6 theo quy dinh cua Nha nuac. 

2. Dieu kien dp dung tieu chuan vi tri viec lam la can b6 da dap frng cac tieu chuan 
chirc danh nghe nghiep theo quy dinh,ciia ,Nha nuac. Dang vien va can b6 van 157, lath 
dao con phai dap 'an cac tieu chuan ve pham chat chinh tri, dao dirt va loi song theo quy 
dinh cua Dang. 

3. Hieu tnrong cu the cac tieu chi va chi s6 chinh danh gia chat lugng va hieu qua 
thuc hien nhiem vu (KPI) cho tirng nhom vi tri viec lam, chirc danh va trinh d6 cila can 
b6. Cac tieu chi va chi so dugc chia thanh 2 nhom: 

a) Ket qua cong viec (KQ), bao g6m 4 tieu chi: 
- KQ-1: Chat Luang san phAm cong viec, chat lugng quan 1)"r va phvc vv dap img 

yeu cau chuyen mon va sir mong dcri cua cac ben lien quan; 
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- KQ-2: Hieu qua ding viec, nang suAt lam viec va hieu suat six dung ngu6n ltrc, tac 
d6ng va lqi ich mang lai cho cac ben lien quan; 

- KQ-3: Tien d6 hoan thanh cong viec so vai ke hoach, dap f.rng yeu cAu cua cac 
ben lien quan; 

KQ-4: Tinh sang tao, d6i mai va cai tien trong not dung, phuong phap thtrc hien; 
sir tien b6 trong ket qua cong viec. 

b) Thai do lam viec (TD), bao g6m 3 tieu chi: 
- TD-1: Phtic vu tan tam, d6i xir cong bang (d6i vai cac ben &rot phtic vu) va cong 

tam (doi vai cap &raj); 
- TD-2: Tuan thin chat che, ,chAp hanh nghiem  (d6i  cac quy dinh  phap 

luat va caa Nha truang, doi vai cap tren); 
- TD-3: C6ng tac coi ma, h6(  trq chan thanh (d6i vai d6ng nghiep). 
4. Can cir yeu cAu pham vi thkrc hien chirc trach va nhiem vii doivi tri viec 

lam, chirc danh va trinh d6, truang dan vi giao ket vai can b6 ye nwc tieu chat luqng 
hang nam gan voi cac chi so KPI. 

Dieu 5. Tieu chuin nhOm vi tri giang vien 
1. Chirc trach, nhiem vu 
Giang vien thkrc hien chirc trach giang day, nghien ciru va tham gia cong tac quan 

V/, phkic vti, voi ,cac nhiem vu tucmg Cmg quy dinh tai cac Khoan 1.1, 1.2 va 1.3 dm Dieu
nay. Yeu cau veket qua thkrc hien nhiem vuphti thu'6c vao vi tri viec lam, chirc danh va , 
trinh d6, plan  khoi Itrqng ding viec theo giao ket. Thy theo vi tri, chirc danh va trinh 
d6, mot so nhiem vucc') the khong bat bu6c  vai tat ca can b6 hoc co yeu cau ve 
pham vi va mirc d6 khac nhau. 

1.1 Giang day va Inning an  h9c 
a) Thiet ke giang day: Thiet ke va cap nhat not dung bai giang, bai tap, thi nghiem 

va h9c lieu, xay dimg mai twang h9c tap va cong cu 116 trq thlic day phucmg phap h9c 
tich circ, dap img hieu qua yeu cau cua mon h9c. 

b) Thkrc hien giang day: Len lop giang day theo k:e hoach, huong an va quan ly 
qua trinh h9c tap darn bao nitic tieu va not dung theo de cuang mon h9c, thilc day cac 
hoat dOng h9c tap tich circ, sang tao va trai nghiem, dap img mong dqi cua ngtrai h9c. 

c) Danh gia h9c tap: Thtrc hien cac s  hinh thirc kiem tra, danh gia qua trinh va ket 
qua h9c tap dam bao khach quan, cong bang va hieu qua, barn sat yeu cau chuan dau ra 
dm mon h9c. 

1.2. Nghien ciru va phat trien chuyen mon 
a) De xuAt nghien cfru: De xuAt va tim kiem kinh phi tai trg va h9p d6ng cac de tai, 

du an phii hqp vai dinh twang chuyen mon dm don vi va cua Tnrang. 
b) Nghien ciru va cong b6: Tien hanh cac hoat dOng nghien ciru, trao doi h9c thuat, 

bien sop va xuat ban sach, ding 1)6 ket qua nghien ciru, &rig gOp hieu qua cho phat 
trien linh vkrc chuyen mon. 

c) Huang an nghien ciru: Huang an sinh vien va h9c vien sau dai h9c nghien 
ciru, nang cao hieu qua dao tao dkra ten nghien ciru va sang tao. 
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d) DAn dat nghien dru: T6 chirc va dAn dat nhom nghien cau, tich ckrc tham gia cac 
dien dan va to chirc khoa h9c, fink day nghien cini lien nganh va hap tac qu8c te, nang 
cao uy tin khoa h9c cua ca nhan va cua Truang. 

e) Chuytn giao tri thdc: Phat trien cong nghe, chuytn giao tri thirc va thuang mai 
h6a ket qua nghien ciru, tac dOng hieu qua toi phat trien kinh te-xd h6i va g6p phan tang 
nguon thu cua Truong. 

f) H9c tap va cac hoat dOng phat hien chuyen mon khac: HQC tap nang cao trinh d6, 
nang lkrc dap img yeu cau thirc hien nhiem vu; xay dung va thuc hien cac du an, nhiem 
vu phat trien chuyen mon khac. 

1.3. Quan ly va phuc vu 

 

, a) Phat trien chuang trinh dao  tri hoc tham gia danh gia, thiet  va cai 
tien chucmg trinh dao tao. 

b) Phat trien d6i ngii can b6: Tham gia tim skitm va thu but tai nang, tham gia danh 

 

gia, dao tao va boi &rang can b6 tre,  thieu de bat can b0. 
c) Ho trg va quan 17 ngtrei h9c: Quan,  13'r, to van va  trq ngtreri h9c, giup ngtroi 

h9c thanh cong han trong h9c tap va phat trien skr nghiep. 
d) Truytn thong va quang bd thtrang hieu: Tich ckrc tuyen truyen, gift gin va quang 

bd thuang hieu, hinh anh va van hoa Trtramg DHBK Ha N6i 
e) Phat trien hap tac va d6i ngoai: Tham gia phat trien quan he vai cac co quan nha 

ntrac, ckru sinh vien, doanh nghiep va cong dong mang lai lgi ich cho Truong va xd h6i. 
f) Thkrc hien nhiem vu khac: Tham gia cong tac tuytn sinh, tham gia cac h6i ding, 

to cong tac, thuc hien cac nhiem vu quan 1)",  va ho trg khac cua don vi va cua True:mg. 
2. Pham chat, nang lkrc 
2.1 Pham chat nght nghiep 
a) Dao di c nghe nghiep: Tan tuy \Ted cong viec, tuan thu nhfing chuan muc nghe 

nghiep va de cao nhang gia tri cot 16i cila Twang. 
b) Tac phong lam viec: Tan tam phuc vu, nhiet tinh cong tac, hoc hoi cau tien, thkrc 

hien quy tac irng xir cua Truong; 
c) Y thirc to chirc ky luat: Nghiem chinh chap hanh luat phap va quy dinh cua 

Truong. 
2.2 Nang lkrc chuyen mon 
a) Kien thirc chuyen mon: Hitt' Net sau va rung ve linh vuc chuyen mon, kha nang 

dien giai va dp dung kien thirc chuyen mon vao giai quyet cac bai town thkrc te. 
b) Nang lkrc ngoai  Kha nang sir dung hieu qua,tieng Anh trong thkrc hien 

nhiem vu chuyen mon, dap dng tieu chuan chirc danh nghe nghiep theo quy dinh cua 
Nha ntrac. 

c) Nang lkrc cong nghe thong tin: Kha nang lam chil va khai thac hieu qua cong 
nghe thong tin hien dai trong thkrc hien nhiem vu chuyen mon, dap irng tieu chuan chirc 
danh nghe nghiep theo quy dinh cua Nha mac. 

2.3 Nang lkrc cot 18i 
, a) Nang lkrc trinh bay va giao tiep: Kha rang trinh bay va thuyet phuc, chia se va 

tiep nhan thong tin, nam bat phan ung cua doi tac va dieu chinh hanh vi. 

TRU 
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b) Nang ltrc cong tac va lam viec nh6m: Kha nang xay dung nhom lam viec, hgp 
tac hieu qua vai cac Tong nghiep de dat k'et qua phit hop vai sir mang va chien lugc cua 
Truang. 

c) Nang luc lap luan va giai quyet van de: Kha nang lap luan, phan tich van de va 
tinh huong, to duy phan bien, dua ra cac quy'et dinh kip thai va dung dan, lap ke hoach 
va thuc hien dat hieu qua tai tru. 

d) Nang luc hoc hoi va d6i mai sang tao: Kha nang to danh gia, h9c hoi va lien tuc 
cai tien dua tren y kien danh gia cua cac ben lien quan, tan dung co hOi va doi mai sang 
tao de clap Ung nhanh vai nhimg thay doi. 

2.4 Nang ltrc nghiep vu 
a) Nang luc phat trien chuong trinh: Kha nang thiet ke va phat trien chucmg trinh 

mon h9c, chtrang trinh dao tao theo cac chuan mut quoc to va dap Ung nhttng yeu cau 
thay  cita thi throng lao dOng doi  nang luc cua ngtrai tot nghiep. 

b) Nang ltrc phat trien giang day: Hieu biet va kha nang ap dung hieu qua khoa hoc 
va cong nghe gido due hien dai trong thiet ke giang day, thuc hien giang day va danh gia 
nguai hoc; giup nguoi hoc phat huy tai da ti'em nang va hoar' thanh tot nhat yeu cau ctla 
mon hoc. 

c) Nang ltrc phat trien nghien dm: Kha nang nAm bAt xu huang phat trien va Ung 
dung khoa hoc-cong nghe trong linh vtrc chuyen mon; thiet ke cac chuong trinh, de tai va 
du an nghien dru va huy dOng cac nguon Luc de trien khai hieu qua. 

Dieu 6. Tieu chuAn nhom vi tri nghien cfru vien 
1. Chirc trach, nhiem vu 
1.1 Nghien ciru va phat trien chuyen mon: Thuc hien cac nhiem vu theo quy dinh 

tai Khoan 1.2, Dieu 5 nhu vi tri can bO giang day. 
1.2 Trg giang: Co the dugc phan cong thuc hien cac float dOng huong dan ngtrai 

hoc thao luan, lam bai tap, thuc hanh, thi nghiem; tham gia hitting dan do an tot nghiep 
dai hoc. 

1.3 Quan lY va phuc vu: Thuc hien cac nhiem vu theo quy dinh tai diem d, e va f 
cua Khoan 1.3, Dieu 5 nhu vi tri can 1)0 giang day. 

2. Pham chat, nang luc 
Dap Ung yeu cau ve pham chat nghe nghiep va nang luc gi6ng nhu can ix) giang 

day theo quy dinh tir,Khoan 2.1 den 2.2 dm Dieu 5, rieng ve nang luc nghiep vu chi yeu 
cau nang  phat trien nghien dru. 

Dieu 7. Tieu chuAn nhom vi tri kj?' sir try gifing, ky thu4t vier' 
1. Chirc trach, nhiem vu 
1.1 Try giang (d6i vai ky su to' giang): Huang dAn thuc hanh, thi nghiem, tham gia 

huang dan phu do an cho sinh vien dai hoc. 
1.2 Phat trien chuyen mon: H9c tap nang cao nang ltrc chuyen mon, nghiep vu dap 

irng yeti cau cong viec; tham gia cac de an, du an va cac hoat dOng phat trien chuyen 
mon khac theo phan cong. 

1.3 Quart ly va plux vu 
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a) Quan 151 k.51' thuit: Dam bao he thong phong 6c, trang thiat bi, vat to hoa chit dm 
don vi dtrac quan 15f va sir dung hiau qua, an toan, dung quy dinh. 

b) Ho trg ky thuit: Ho trg yin hanh, dam bao ky thuit cho ding tac giang day, 
nghien ciru va van ph6ng, dap img yeu cau thuc hian nhiam vu dm can b6 trong dan vi. 

c) Thuc hian nhiam vu khac: Tham gia cong tac tuyan sinh, tham gia cac to cong 
tac, thuc hian cac nhiam vu quail 151 va ho trg khac ctia dan viva  Truang; doi  cac 
dan vi chuyen mon bao gom ca cong tac Ito trq to chirc thi, kiem tra. 

2. Phim chit, nang luc 
a) Dap Ung yeu ciu ve phim chit ngha nghiap va nang luc chuyen mon gitmg nhu 

can b6 giang day theo quy dinh tir Khoan 2.1 den Khoan 2.2 ctia Dieu 5. 
b) Yeu ciu va nang luc nghiap vu &roc thuc hian theo tieu chuin rieng cho tong vi 

tri viac lam do Hiatt tnrerng quy dinh. 

Dieu 8. Tieu chuAn nhom vi tri chuyen vien 
1. Chirc trach, nhiam vu 
1.1 Quan 15/ va phvc vu 
Can cir chirc nang, nhiam vu cua dan vi, truong dan vi xac dinh vi tri viac lam va 

m6 to cong viac cua timg vi tri trinh Hiatt truOng phe duyat, teen ca sa do giao nhiam vu 
cho can t3,0 theo ke hoach hoc dOt xuat. M6t so nhiam vu thong dung cua chuyen vien 
bao g6m: 

a) Soan thao cac van ban, to chirc thuc hian, kiarn tra va bao cao cac hoat dOng 
trong linh vuc cong viac &rot giao phu trach; 

b) Chit Ong giai quy6t va phi hop giai quyet cling viac chuyen mon; chit d6ng bao 
cao va de xuat tham mutt giai quyet nhang van de thu6c tham quyen cap tren quyet dinh; 

c) To chirc cac bulii lam vi'ec cho lanh dao; chuin bi cac not dung, tai lieu, bao cao 
va ghi Bien ban phuc vu cu6c hop hiau qua; 

d) Xay dung moi tru6ng lam viac khoa hoc, chuin muc; thiat lip, quan 15,  hO sa 
cong viac day du theo not dung ding viac dtrgc phan Ong; 

e) Thuc hian cac hoat d6ng hO trg can b6, ngtr6i hoc, cong d'Ong va cac hoat d6ng 
khac trong pham vi chirc nang, nhiam vu cua dan vi; doi vai dan vi chuyen mon bao 
g6m ca cong tac hO to to chirc thi, kiem tra. 

1.2 Phat trian chuyen mon 
a) FIQC tip nang cao nang luc chuyen mon, nghiap vu dap img yeu cau cong viac; 
b) Tham gia cac a an, du an va cac hoat d6ng Oat trian chuyen man khac theo 

phan cong. 
2. Phim chit, nang luc 
a) Dap img cac tieu chuan va phim chat ngha nghiap, nang Luc chuyen mon va 

nang luc cot lOi giong nhu can b6 giang day theo quy dinh tir Khoan 2.1 den Khoan 2.3 
dm Dieu 5; 

b) Yeu cau ve nang luc nghiap vu can dap img cac tieu chuin rieng theo quy dinh 
cua Tnr6ng doi vai timg vi tri viac lam. 
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Dieu 9. Tieu chuan nhom vi tri can bi) lanh duo, quan IY 
1. Chirc trach, nhiem vu 
Yeu cAu ve chirc trach, nhiem vu cua cac vi tri lanh dao, quan ly dugc quy dinh 

trong Quy che to chirc va hog d6ng cua Truong. 
2. PhAm chAt, nang luc 
De thirc hien Mt nhAt chirc trach, nhiem vti, can 1)6 lanh dao, quan ly phai dap Uri* 

nhang tieu chuAn theo quy dinh cua Dang va Nha ntrac, tieu chuan ye dao dirt nghe 
nghiep, nang ltrc chuyen mon, nang luc cot 10i va nang luc nghiep vu nhtr doi vOi can b6 
khac; ngoai ra can c6 nhUng nang ltrc lanh ciao, quan ly nhu sau: 

a) Nang ltrc quan 1Y chitin lugc: Kha rang phan tich, hoach dinh va trien khai chitin 
lugc cna to chirc, don vi phu hgp \fed sir mpg va tam nhin cua Truemg. 

b) Nang Itrc quan ly nhan sir: Kha nang dAn dat va thu but m9i ngoai, phat trien va 
sir dung hieu qua doi ng1.1 can b6 de toi da hoa ket qua hog dOng cda to chirc va tong Ca 
nhan, gan ket vai cac muc tieu chitin lugc va muc tieu hoat Ong ciia Tnremg. 

c) Nang luc quan ly ngu6n luc: Kha nang quart ly, phan b6 va sir citing kinh phi, tai 
san va co so vat chat de thirc hien nhiem vu dat hieu qua cao nhat va phu hcfp vai quy 
dinh cua phap luat. 

d) Nang luc quan he doi ngoai: Kha nang xay dung va phat trien cac m6iquan he 
vai ca quan nha ntrac, doanh nghiep, doi tac quoc te, cuu sinh vien va tong (long; kha 
nang huy Ong va khai that cac nguon luc ben ngoai. 

Dieu 10. Tieu chua'n cac vi tri viec lam khac 
D6i vai cac vi tri viec lam khac vai quy dinh tir Dieu 5 tai Dieu 9, tnrong cac don 

vi xay dung yeu cau nhiem vu va tieu chuan cu the trinh Hieu trugng phe duyet. 

CHVONG III 
DANH GIA VA PHAT TRIEN CAN BO 

Dieu 11. Muc dich NIA yeu cau danh gia can bo 
1. Danh gia can b6 la mot cong tac quan trQng des  that hien chinh sach phat trien 

can bo. Trong pham vi chuang nay, danh gia can b0 de cap chu yeu tai danh gia thirc 
hien ‘nhiem vu dm can b0, can dugc g9i la danh gia KPI. Vic danh gia chat lugng can 
b0 hang nam thuc hien theo quy dinh cua Dang va Nha 

2. Cong tac danh gia can b0 phai de cao tinh thAn to phe binh, to danh gia dm can 
1)0, xay dung van hoa darn bao chat lugng. With gia can tx:5 phai can dr tieu chuAn vi tri 
viec lam, khoi lugng cong viec va muc tieu chat lugng da giao ket. 

3. With gia, nhAn xet va,kiem diem ding viec la cac hoat d6ng thtremg xuyen, gan 
vai hanh Ong h9c hoi, cai tien quy trinh va nang cao chat lugng tong viec hang ngay 
cua m6i can b6. 

4. Can b6 giang day, can b6 nghien ciru,‘can b6 kj,  thuAt va can b6 hanh chinh dugc 
danh gia tong ket va xep loai moi nam mgt Ian sau khi ket thdc h9c kS,  2 dm nam h9c, 
ket qua xep loai dugc dung cho cac muc dich nhtr sau: 

a) Binh xet thi dua, khen thuong cuei nam h9c; 
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b) Dieu chinh he s6 lumg tang them cho nam hoc tiep theo data vao xep loai KPI 
cua nam hoc truac lien ke; 

c) Kiem diem, danh gia can Ex, cu6i nam. 
5. Can b6 phic vu dugc danh gia tong ket va xep loci moi thang mgt ran vao cu6i 

thang, ket qua xep loai cluac dung cho cac mac dich nhu sau: 
a) Binh xet thi dua, khen throng cu6i nam hoc dua vao ket qua tong hop cda 12 Ian 

danh gia gan nhat; 
b) Dieu chinh he s6 lucmg tang them cho thang tiep theo dua vao ket qua xep loai 

KPI cua lan danh gia gan nhat; 
c) Kim diem, danh gia can b6 cu6i nam dua vao ket qua tong hop cila 12 Ian danh 

gia gan nhat. 
6. Ngoai viec danh gia throng ky, can b6 c6 the dugc danh gia theo yeu cAu xet het 

tap skr, quy hoach, 1)6 nhiem va mien nhiem. 

Dieu 12. Tham quyen va phan cap danh gia can 130 
, 1. Hieu tnrong chiu trach nhiem chit danh gia can ba trong toan Tnremg, phan 

cap cho truang cac don vi cap 2 thuc hien danh gia, xep loai can ba thu6c quyen quan ly; 
Truang phong T6 chic can b6 tham dinh ket qua va giai quyet khieu nai. 

2. Nguyen tAc phan cAp danh gia: 
, a) Can 1:16 quan ly phi trach truc tiep chiu trach nhiem chinh trong danh gia can b6 

cap duai; twang don vi quan ly can b6 chiu trach nhiem tham dinh danh gia va xep loai. 
b) Viec danh gia thuc hien theo tirng chic trach (giang day, nghien dm, quan ly va 

phic vu); can b6 thuc hien chic trach a dau thi dugc danh gia a dcm vi do. 
c)D6i ved mOt chic trach thuc hien tai nhieu nai (nhu kiem nhiem quan ly tai nhieu 

don vi, tham gia nhieu to chic, h6i Tong), viec danh gia chic trach tier' hanh theo don vi 
thrc hien nhiem vu chinh tren co so tham khao y kien cua truang cac don vi, to chrc, hOi 
d6ng khac. 

3. Danh gia can b6 lanh ciao Nha truang: 
a) Chu tich H6i d6ng,truang: Tap the lanh dao Truang nhan xet va gOp y; H6i d6ng 

truang danh gia; cap c6 tham quyen quyet dinh ket qua danh gia va xep loai. 
b) Hieu truang: Tap the lanh dao Truang nhan xet va gop y; H6i ang truang danh 

gia; cap c6 tham quyen quyet dinh ket qua danh gia va xep loai. 
c) Pho Hieu truang: Tap the lanh ciao Tnrang nhan xet va gop y; Hieu truang danh 

gia va xep 14; cap co tham quyen quyet dinh ket qua danh gia va xep loai. 
4. Danh gia can ba quan ly don vi cAp 2: 

, a) Twang cac don vi cAp 2 do Hieu truang hoc Ph6 Hieu truang phi trach true
tiep danh gia; Hieu truong quyet dinh ket qua danh gia va xep loai. 

b) Ph6 truang don vi cAp 2 do truang don vi cAp 2 danh gia; Hieu truang quyet 
dinh ket qua danh gia va xep loai. 

Dieu 13. Tien chi Ira phirang phap danh gia 
1. D6i vai tong chrc trach dugc giao, can b6 &roc danh gia va cho diem theo tirng 

tieu chi ve ket qua cong viec (KQ) va thai d6 lam viec (TD) theo quy dinh tai Khoan 3 
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Dieu 4. Doi vai can ba quail IT, viac danh gia kat qua ding viac dm chirc trach lanh ciao, 
quail 1)",  dua tren ket qua ding viac cua dan vi, to chirc dugc giao phi trach. 

2. Phuang phap danh gia 
a) Diem danh gia KQ cua tirng claim trach dugc tang hop gia tri trung binh diem 

danh gia cua tirng tieu chi vai trong so dugc quy dinh rieng cho tirng nh6m vi tri viac 
lam. Diem danh gia KQ dm can b.() dugc tinh trung binh tir diem danh gia KQ cua tong
chirc trach vai tr9ng so la khoi,lugng phan 1)6 cho chirc trach do,,doi sanh vai yeu cau va 
mpc tieu chat luong giao ket de xep vao mat trong nam mire: Xuat sac (4), Tot (3), Trung 
binh (2), Yau (1) va Kern (0). 

b) Diem danh gia TD cua tirng chirc trach dugc tang h9p gia tri trung binh diem 
danh gia oh tirng tieu chi vai tr9ng s6 dugc quy dinh rieng cho tirng nh6m vi tri viac 
lam. Diem danh gia TD cua can ba dugc tinh trung binh tir diem danh gia TD cua tirng 
chirc trach vai trong so la Ichoi,lugng phan 1)6 cho chirc trach do,,doi sanh vai yeu cau va 
mpc tieu chat lugng giao ket de xep vao mat trong nam mirc: Xuat sac (4), Tat (3), Trung 
binh (2), Yau (1) va Kern (0). 

c) Hiau twang ban hanh quy dinh huorng dAn danh gia theo cac tieu chi kat qua 
cong viac va thai do lam viac cho cac vi tri viac lam. 

3. Xap loci kat qua thkrc hian nhiam vu (xep loci KPI) theo 4 loci nhu sau: 
a) Hoan thanh xuAt sac nhiam vu (A+); 
b) Hoan thanh tat nhi'em vu (A); 
c) Hoan thanh nhiam vu (B); 
d) Kh6ng hoan thanh nhiam vu (C). 

TD  KQ  4 3 2 1 0 

4 A+ A B B C 
3 A A B C C 
2 A A B C C 
1 B B B C C 
0 C C C C C 

4. Tang hop danh gia cu6i,nam hoac cuai nam hoc d6i Writ can ba phpc vu: Diem 
danh gia tong hop KQ, TD la diem trung binh cua cac Ian danh gia trong nam hoac nam 
h9c. Ket qua thkrc hian nhiam vu dugc xep loci theo quy dinh trong Khoan 3. 

Dieu 14. Quy trinh danh gia can 130 
1. Can 130 chuAn bi ha sa to danh gia theo huong dAn, trong do bao gam: 
a) Ha sa thkrc hian ding viac kern theo cac tai lieu minh chimg; 
b) Ban bao cao to danh gia theo cac tieu chi danh gia. 
2. Can ba quan 1)",  php trach trkrc tip can ba danh gia tren ca sa: 
a) Ha' sa to danh gia cua can ba; 
b) )"( kin phan hai cua cho the chinh (neu c6 lien quan), cu the nhu sau: 
- Phan hai dm nguoi h9c doc i vai chirc trach giang day; 
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- Phan hei dm nguoi duoc quan ly trvc tiep dei vai chirc trach quan ly; 
- Phan hei dm ngiroi hoc hoac dm can be dOi vai chirc trach phic vu. 
c) Cac thong tin, tai lieu lien quan tai cac tieu chi danh gia khac; 
d) Ket qua trao di Y kien vai can be duqc danh gia; 

, e) 1"17  kien danh gia dm long nghiep cang cap va y kien trong tap the lanh ciao (neu 
can thiet). 

3. Truong don vi cap 2 hoac thanh vien Ban giam hieu phv trach Ulm tiep don vi 
(trong trirorng hqp nguoi &roc danh gia la can be quan ly don vi cap 2) tham dinh ket qua 
danh gia va tien hanh xep loai can be, thong bao cho can N. 

4. PhOng TO chirc can N hoan thien he so va thvc hien cac thil tic giai quyet phan 
anh, khieu nai neu cO; trinh Hieu truong quyet dinh phe duyet danh sach xep loai can be. 

5. Danh gia chirc trach lanh dao, quan lY oh Chia tich Hei long truong, Hieu 
throng va cac Pho Hieu tru&ng: 

a) Can be to chuan bi h6 so danh gia theo Khoan 1 Dieu nay; 
b) Doi vai Hieu truong va cac PM Hieu truong: Lay y kien phan hoi cua trtrang cac 

don vi chuyen mon va truong cac don vi hanh chinh, hO tro lien quan; 
c) Thvc hien tiep cac busk theo Khoan 3 Dieu 12. 

Dieu 15. Quy hooch phit trien doi ngii can bi) 
1. Hang nam, cac don vi xay Ong, cap nhat quy hoach phat then dei ngil can be 

cho giai loan 3 nam tiep theo nham cac mvc dich: 
a) Xay dung de xuat sap xep, be tri can be; 
b) Xac dinh nhu cau tuyen ding, keo dai tiled gian ding tac cho can be; 
c) Xay dkmg ke hoach dao tao, bei &fang can N. 
2. Viec xay dung, cap nhat quy hoach phat trien del ngii can b0 phai dua tren cac 

can dr nhu sau: 
a) Se lieu thong ke khei Wong cong viec oh can be; 
b) Dinh huang phat trien, chi tieu tuy6n sinh trong cac nam tai; 
c) Ket qua danh gia can be, bao gem ca danh gia nang ltrc; 
d) Ke hoach nghi huu dm can be va du bao so can N duoc dao tao tro ve. 
3. Phong Te chirc can be tong hop quy hoach phat trien dei nail dm cac don vi va 

trinh Hieu truong phe duyet. DM vOi cac khoa, vien chuyen mon, quy hoach phai duoc 
Hei Tong khoa, vien thong qua truac khi trinh Hieu truang phe duyet. 

Dieu 16. Chinh sach dio too, bti dtreOng can b0 
1. Nha truong va cac don vi tao dieu kien thuan loi a can be &roc hoc tap nang 

cao trinh dO va nang lvc, nham dap Ung tieu chuan vi tri viec lam, tieu chuan chirc danh 
nVie nghiep va lien tic nang cao chat hp :7)13g, hieu qua ding viec. HQc tap la quyen loi 
long thoi la trach nh*n ciia mei can be; mei can be du tham gia nghien ciru hay khong 
deu phai danh it nhat 2 gia met tuan cho viec hoc tap. 

2. Cac hinh thirc hoc tap: 
a) Tv hoc hoac to tham gia cac lch6a thvc tap, bei duong nang cao nang hit; 
b) Hoc thac si, tien si trong hoac ngoai nuac do Nha tnrang cir; 
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c) HQC cac khOa b6i duang nang cao nang ltrc do Nha trtramg cir. 
3. Dieu kien chung de can b6 dugc cir di hgc: 
a) Can b6 hoan thanh tot nhiem vu tra len trong nam cu6i; 
b) Can b6 co trong ke hoach dao tao, b6i duang cua Nha truang hoac don vi; 
c) Kh6a h9c phit h9p voi vi tri viec lam va chirc danh nghe nghiep dm can b6; 
d) Can ba c6 cam ,ket thtrc hien nhiem vu tai Truing sau khi hoan thanh khoa hoc 

trong thai gian it nhat gap 2 lan thai gian dao tao; 
e) Cac dieu kien khac theo quy dinh ctla Nha nuo.c. 
4. Dieu kien Cu the de dugc ca di hoc sau dai h9c: 
a) Can bio phai c6 thai gian lam viec tai Truing it nhdt 12 thang; truong hqp dac 

biet do Hieu tnrC'mg quyet dinh. 
b) Can b6 dugc cir di h9c tien si trong nu& bat bu6c phai la can b6 giang day hoac 

can b0 nghien ciru. Rieng doi vai can b6 nghien ciru, neu h9c tien si trong ntrac thi phai 
thirc hien tai Truing. 

5. Dieu kien de dugc cir tham gia cac kit& h9c khac: 
a) Boi duang 1)",  luan chinh tri cao cap: Can bO gift chirc vu hoac dugc quy hoach 

vao chirc vu quan 17 don vi cap 2 ter len, dugc Dang ity Truing th6ng nhat cir di; 
b) 136i duOng kien thirc quan 157 hanh chinh Nha nuac: Can b6 c6 dU dieu kien thi 

nang ngach chuyen vien chinh, giang vien chinh va tucmg duong; 
c) Cac kh6a hoc khac: Theo ke hoach dao tao, b6i duang hang nam cita Twang phit 

hgp voi nhu cau cua cac vi tri viec lam. 

Dieu 17. Quan 1ST dao tao, boi du' rng & lurk ngoai 
1. D6i voi cac can 13.0 dugc ca di h9c cao h9c 
a) Thai gian hoc tir mat tai hai nam thy theo loaf hinh dao tao (can cir thu mai); 
b) Trong thai gian quy dinh, neu chua hoar' thanh luan van, can b6 c6 the xin gia 

han thai gian hoc tap a ntrac ngoai nhung khong qua hai nam; trong do mot nam dau 
dugc twang day du quyen lgi doi yeti can Ni di hoc tap a mrac ngoai, mot nam sau 
kh6ng dugc huang luting va khong dugc Wong cac loai bao hiem. 

2. D6i voi cac can 136 dugc cir di lam nghien ciru sinh 
a) Thai gian tir 03 nam tai 04 nam tit)/ theo loai hinh dao tao (can cir thu mai). 
b) Trong thai gian quy dinh, neu chua hoan thanh luan an, can b0 co the xin gia han 

thai gian hgc tap 6.  ntrac ngoai nhung khong qua 04 nam; trong dO 02 nam dau dugc 
huang day du quyen lgi doi vai can bO di hgc tap a ntrac ngoai, 02 nam sau kitting dugc 
huC'mg luang va kh6ng dugc huang cac loai bao hiem. 

3. D6i voi can N dugc cir di trao d6i khoa hgc, thirc tap sau tien sy 
a) Thy theo tinh hinh cong viec, Nha truing c6 the quy6t dinh cir can bO di lam viec 

nuac ngoai nhung thai gian khong qua 02 nam lien tuc. Trong thai gian nay can b6 
dugc huang day du quyen Iqi doi vai vien chirc di h9c tap a nu& ngoai. 

b) Tay theo tinh hinh cong viec, Nha truing co the gia han them tai da 01 nam 
nhung trong nam dugc gia han them nay, can b0 khong dugc twang luang, khong dugc 
huang cac loai bao hiem. 
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Dieu 18. Quin Ijr dao tao, bei dulYng trong mriffc 
1. Can 11)0 &roc cir di dao tao, b6i &fang phai chap hanh nghiem chinh quy the dao 

tao, boi dew va hoan thanh chuang trinh dao tao trong thOi gian cho phep. 
2. Phai thut hien bao cap hoc tap dinh trong do co xac nhan, danh gia cua ca sa 

dao tao. Ket qua hoc tap dinh kS7 la ca so de danh gia thi dua, xet nang luang thueng 
xuy'en va giai quyet cac the dO chinh sach lien quan. 

3. Sau khi hoan thanh khOa h9c can bQ &roc cir di dao tao phai lam bao cao ket qua 
hoc tap va nOp ban sao cac van bang, chimg chi dat &roc ve Twang. 

CHUtiNG IV 
TUYEN DUNG, Il(iP BONG 

Dieu 19. Tham quyen tuyen dung va hqi citing tuyen dung 
1. Cong tac tuyen dung tht!Oc tharn quyen cua Hieu twang. Tru 'Ong cac don vi &roc 

Hieu tnrong fly quyen kS,  hop dong ding tac vial, hop dong thue khoan theo vu, viec. 
2. Hieu tnrang thanh lap HOi &mg tuyen dung de gift') xay dung lee hoach va to 

chirc thuc hien quy trinh tuyen dung. HOi Ong Om 5 thanh vien: 
a) DO dien Ban giam hieu la Chit tich HOi (king; 
b) Truong phong T6 chirc can bO la Pho chit tich HQi d6ng; 
c) MOt can 1)0 phong TO chirc can bO la Thu ky HOi ding; 
d) MOt ity vien Thuong vu Dang uy tnrong la Uy vien Hoi dong; 
e) MOt uy vien ThuOng vu Cong doan tnrang la Uy vien HOi d6ng. 
3. flOi diing tuyen dung lam viec theo nguyen tac tap the, ket luan theo da s6. HOi 

deg thanh lap cac ban chuyen mon a giitp kiem tra, danh gia nang luc cua img vien. 

Dieu 20. L(ip ke ho3ch va thong bao tuyen dung 
1. Hang nam, cac dan vi xay dung de an tuyen dung can cir quy hoach phat trien 

dOi ntil can bQ da duot phe duyet va tinh hinh Uwe to sir dung can bO, trong do neu its 
nhu cau tuyen dung, mo to vi tri viec lam, dieu kien du tuyen va thad gian can tuyen. Doi 
voi cac khoa, vien, de an tuyen dung phai &roc thong qua hOi dong khoa, vien. 

2. MI ding tuyen dung thArn dinh de an tuyen dung dm cac don vi, tang hop de 
xuAt ke hoach toan TnrOng va bao cao Hieu truomg. 

3. Hieu truang trinh HOi &rig tnremg ke hoach tuyen dung toan Throng trong ke 
hoach hoat dOng hang nam. Tren ca so quyet nghi  HOi dong truang, Hieu truemg phe 
duy'et ke no4ch tuyen dung. 

4. Nha truing ding b6 ,k6 hoach tuyen dung chung, cac don,  vi quang ba thong tin 
tuyen dung dm don vi va phi hop tim kiem,  thieu img vien tiem nang. 

5. Hieu twang guy& dinh dOi voi tnremg,hop tuyen dung theo nhu cAu  vu 
dot xuat, tuyen dung lam viec theo hop dong ngan han. 

J 
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Dieu 21. Dieu kiO dy tuyen 
1. fing vien du tuyen vien chirc phai dap img day do cac dieu kin cua chirc danh 

nghe nghiep theo quy dinh cua Nha mac; trinh de h9c van va ngoai ngir dap irng yeu cau 
toi thieu theo bang duel day. Giang vien cac mon dai arcing va ngoai ngir,cO trinh dO 
thac si, hoac can be ky thuat va can be hanh chinh co trinh de (Jai ,h9c, yeu cau phai co it 
nhat 3 nam kink nghiem lam viec tai TruOng theo hinh thirc hop &rig. 

Vi tri tuyen dung  Trinh de hoc van  Trinh de ngoai ngir  
CBGD vien chuyen nganh  Tien si  Tieng Anh bac 4 (B2) 
CBGD khoa dai ctrang  Thac si  Tieng Anh bac 3 (B1) 
CBNC  Tien si  Tieng Anh bac 4 (B2) 
CBGD mon ngoai ngit  Thac si  Ngoai ngit 2 bac 4 (B2) 
CBKT, CBHC  Dai hoc  Tieng Anh bac 3 (B1) 
2. Cac irng vien Ichong du met trong cac dieu kin quy dinh tai Khoan 1 co the du 

tuyen vao vi tri lam viec theo hinh thirc hop Tang lao deng, cu the nhu sau: 
a) Dat trinh de hoc van nhung chua dat trinh de ngoai ngir. 
b)1:Crig vien can be gian* day tai vien chuyen nganh dat trinh de ngoai ngir nhung 

mei có bang thac si, eh= có bang tien si. 
, 3. ling vien du tuyen vao vi tri can be nghien ciru (chi dux hien theo hinh thirc hop 

dong lao deng) phai dap img day du cac dieu kin theo quy dinh cua Nha ntrac va có 
trinh dO tien si phii hop vai vi tri viec lam. 

4. Can be duvc tuyen theo hinh thirc hop deng, khi du dieu kin se dugc du tuyen 
vien chirc theo quy trinh tuyen dung ctia Twang. 

5. Thy then vi tri viec lam, dan vi chuyen mon hoac Hei deng tuyen dung có the 
dua ra cac yeu cau cao han hoac be sung met so diet' kin so vai quy dinh trong Dieu 
nay, nhung phai lam re trong de an va thong bao tuyen dung. 

Dieu 22. Tiep nh4n ho so• va to chin xet tuyen 
1. fing vien giri he sa du tuyen truc tiep hoac truc tuyen tai Hei deng tuyen dung. 

Thu ky HQi dong co trach nhiem kiem tra cac dieu kin du tuyen cua img vien. 
2. Hei deng,tuyen,  dung thanh lap cac ban chuyen mon theo tong linh vtrc chuyen 

mon dm dan vi can tuyen. M8i ban chuyen mon co 5 thanh vien, bao gam: 
a) Met dai dien lanh dao dan vi cap 2 can tuyen la truang ban; 
b) Met dai dien lanh dao dan vi cap 3 true tiep sir dung can be hoac met dai dien 

lanh dao phong T6 chirc can be (truamg hop khong có dan vi cap 3); 
c) Ba thanh vien co uy tin trong linh vuc chuyen mon lien quan, trong do it nhat 02 

thanh vien do dan vi truc tiep sir dung can be giai thieu. 
3. Can dr tieu chuan vi tri viec lam, Frei deng tuyen dung hop vai cac ban chuyen 

mon de thong nhat ye not dung chuyen mon can kiem tra va tieu chuan xet tuyen doi vbi 
irng vien. 

, 4. Hei cleng tuyen dung laRke hoach va  giay mei Ung vien  dieu kin tai du 
kiem tra chuyen mon va phong van. 

a) Ban chuyen mon danh gia nang ltrc chuyen mon cua irng vien Ara tren xet 116 sa 
va kiem tra theo not dung chuyen mon va tieu chuan xet tuyen da thong nhat. 
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b) HOi dOng cu thanh vien danh gia pharn chat va cac nang lirc khdc cua irng vien 
qua phong van va tong hop diem danh gia theo tieu chuan xet tuyen da thong nhat. 

tong so 
Npari trimg tuyen la ngtrad a) diem xet tuyen dat yeu cAu va tinh tir ngtrad c6 

s6 diem cao nhat cho den het chi tieu tuyen dung tai tirng dan 
6. Nha threw thirc hien tuyen dung can b0 vao cac thai diem trong nam theo ke 

hoach tuyen dung da dugc phe duyet. Trong qua trinh tuyen dung, neu chua tuyen du chi 
tieu theo phe duyet, Nha truang tiep tvc dang tuyen cho tai khi tuyen du se) lugng can b0. 

7. Hieu truang quy& dinh tuyen dung theo hinh thirc dac cach ngoai  hoach d6i 
vai cac irng vien c6 nang lirc xuat sac. 

Dieu 23. K57 ket va chAm dirt hvp deng 
1. Hieu truang lc)", hop dOng lam viec vai irng vien trung tuyen vien chirc theo Luat 

vien chirc; 14 hop &rig lao dOng voi irng vien trimg tuyen vao vi tri lao dOng hop dong 
theo BO lust lao dOng. Hqp Tong lan dau la hop &Ong xac dinh thei han de can b6,thkrc 
hien thai gian tap sir (doi vai can b'6 vien chirc) hoac thir viec (doi voi can b0 hqp Tong). 
Hieu truang xem xet mien hoac rut ngan thai gian tap su trong cac truang hgp sau day: 

a) Nguai c6 bang lien si da co kinh nghiem giang day chuyen mon phi) hop voi vi 
tri giang day. 

b) Nguari da c6 thari gian lam viec tai Twang theo the d6 hop demg lao dOng vai 
chuyen mon, nghiep vu phi) hgp vai vi tri lam viec. 

2. Hieu truang c6 the 14 2 'An hgp d8ng xac dinh thai han vai tong thai gian t6i da 
3 nam tnrac khi xem xet 14,  hop citing khong xac dinh thai han. Trtrac khi ket auk thed 
han hop dOng, Nha throng to chirc danh gia nang lkrc va ket qua thkrc hien nhiem vu theo 
quy trinh nhu danh gia dinh kS,  doi vai can ,b0 khac. Can b6 dugc danh gia hoan thanh tot 
nhiem vu tra len se dugc tiep tkic 14 hop dong vai Nha throng. Nha truang cham dirt hop 
(long d8i vai nhttng truang hop sau day: 

a) Can b6 dugc danh gia dtred mirc hoan thanh tot nhiem 
b) Can b6 hop dOng da het thai han 3 nam nhung chua trimg tuyen vao vien chirc. 
3. Truang don vi dugc Hieu tn.rOrng ity squyen  ket hop dOng khoan viec d6i vai 

cong tac vien, nguari lao dOng tir do. Hop dong phai xac dinh 1'8 khoi higng ding viec 
phai hoan thanh, thai gian phai hoan thanh, chat ltrgng san pham va tien cong. Hinh thirc 
va not dung ciia hop &mg khoan viec dugc thirc hien theo Lust dan sir. 

Dieu 24. BO nhi0i chtrc danh nghe nghiO, chirc danh nha gian 
1. Nha truang thkrc hien quy dinh phan cap cua Nha nuot ve viec be nhiem chirc 

danh nghe nghiep,doi vai can b6 vien chirc hoan thanh tap six, thay doi chirc danh nghe 
nghiep hoac dat ket qua thi, xet tuyen thang hang. Ben canh nhang tieu chuan, dieu kien 
theo quy dinh cua Nha ntrac, dieu kien &roc be) nhiem la can to6 phai hoar) thanh tot 
nhiem vu troy len trong nam gan nhat. 

2. Nha twang thirc hien quy dinh cua Nha nu& ve viec be) nhiem chtrc danh gido 
su, ph6 gido su doi vai cac nha giao trong va ngoai truang dugc dog nhan du tieu chuan 
chirc danh. Doi vai irng vien la can b0 cita Throng, ben canh nhCtng tieu chuan, diet) kien 
theo quy dinh cua Nha nu&c, dieu kien dugc be nhiem giao su, pho giao str, la can b0 
phai dugc xep loai hoan thanh tot nhiem tr& len lien tuc trong 3 nam gan nhat. 
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Dieu 25. Tuyen chip va be nhiOt chin danh trtrorng phong thi nghi'On nghien ciru 
1. Truing phong thi nghiem nghien ciru la ngtrari dimg dau chuyen mon, chiu trach 

nhiem dan dat va phat trien chuyen mon ciaa dan vi; khong phai la met chirc danh quan 
1)",  hanh chinh va kh6ng theo nhiem kS/. Twang phong thi nghiem nghien ciru phai la 
giao six hoac phi gido six, trong truemg hap Mill,  vuc chuyen mon chtra co gido six hoac 
phi gido six thi phai la giang vien co trinh de tien si; duac lua chin tir nhUng irng vien 
co nang lkrc va uy tin cao nhat trong linh vkrc chuyen mon. 

2. Quy trinh tuyen chin va b6 nhiem: 
Mx& 1. Dan vi chuyen mon xay dung dean tuyen ch9n va 1716 nhiem truing phong 

thi nghi'em nghien ciru tuang tonhude an tuyen dung kern theo de xuat phuang an giai 
thieu than sir tai chi hoac tir ben ngoai (neu co). De an phai duac h6i (long vien, trung 
tam thong qua. 

Biz& 2. PhOng TCCB th6ng bao nhu cau tuyen ch9n, b6 nhiem ten trang thong tin 
dien tir ciia Truing, can b6 trong va ngoai Truing du dieu kien va CO nguyen v9ng viet 
thu tham gia dng tuyen kern theo de an phat trien dan vi. 

, Buac 3. Dan vi de xuat, Hieu truing lua ch9n va guy& dinh thanh lap H6i ding 
tuyen ch9n, thanh phan la nhtrng nha giao, nha khoa h9c c6 uy tin trong linh vkrc chuyen 
mon hep. H6i (long,  lua ch9n nguoi trung tuyen la ngtroi dap irng tieu chuan dao dim 
nghe nghiep, xuat sac nhat ve nang lkrc chuyen mon va nang lac phat trien nghien ciru; 
tru tien nhimg ngtrai co nang lire quail V7, lath ciao. 

Buac 4. Hieu truing (hoac ngtraii duac Hieu throng uy nhiem) lam viec vai tap the 
lank dao dan vi va cap fry nai can be dang cong tac de trao,doi ve nhu cau 1)6 nhiem; xin 

kien than xet, danh gia bang van ban ve can bo dukien HI nhiem. 
BtrOc 5. Hieu truing (hoac ngued duac Hieu truing fry nhiem) lam viec voi tap the 

lath dao dan vi ye du kien b6 nhiem nhan sir. 
3. Quyet dinh 136 nhiem: 
Hieu truing xin y kien H6i ding khoa hoc va dao tao truing, tren ca sa dO ra quyat 

dinh 1)6 nhiem. Trong truing h9p than sir tir ngoai truing, Hieu truing thkrc hien quy 
trinh tuyen dung (lac each. 

Dieu 26. Keo dai thiri gian cong tac ciia giang vien 
1. Nha truang thkrc hien chinh sach mad giang vien c6 trinh d'6 tin si tra len 6.  lai 

lam viec chuyen mon va keo dai th6i gian cong tac khi co dill cac dieu kien can nhu sau: 
a) Tinh trong 3 nam On nhat, can be lien tvc duac xep loci hoan thanh tot nhiem 

vu tar len, trong do it nhat 1 nam c6 thanh tich xuat sac trong giang day, nghien ciru hoac 
lanh dao, quail 1)%. 

b) Tinh trong 3 nam gan nhat, khi luting giang day dm can b6 (co cong them milt 
giam trir do chile vu kiem nhiem) va khoi luting giang day trung binh dm b6 mon khong 
thap hat mire trung binh cila cac dan vi chuyen mon tuang to trong Truing; hoac can b6 
c6 nang lac va uy tin cao duac Hieu truing de xuat giao thkrc hien nhiem vu chuyen mon 
dac biet. 

c) Can b0 co six kh6e tot a dam bao thkrc hien nhiem vu. 
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2. Quy trinh xem xet keo dai thai gian cong tac thirc hien trong thai gian tir 3 den 6 
thang trubt khi can b0 dU tuoi nghi huu theo quy dinh (hoac het thai gian da dtrac keo 
dai), bao g6m cac btrac: 

, a) Nha truang gin thong bao danh sach can b0 chuAn bi den tu0i nghi huu hoac sip 
het thai gian da dtrac keo dai cong tac tai cac don vi. 

b) Tap the lanh dao khoa, vien hop kiem tra cac dieu kien theo quy dinh tai Khoan 
1 va thong nhat chit twang xem xet de xuat hay kitting de xuat. Trong twang hap can b0 
duac Hieu tru&ng de xuat mai a lai de giao nhiem vu chuyen mon (lac biet thi chuyen 
sang thkrc hien tiep btrOc e). 

c) Tren ca sa chit' truang th0ng nhAt xem xet de xuAt cita khoa, vien, truong b0 mon 
nai can 13,0 duac bien the giang day trao doi vbi can b0 de thong nhat de xuat hoac khong 
de xuat xem xet keo dai thai gian cong tac. Trong truang h9p duang sir la truang b0 mon 
thi truang khoa, vien thirc hien btrac nay. 

d) 130 mon 119p toan the de lAy y kien theo hinh thirc be) phieu kin, trong truang hap 
duanp sit la,truerng 1;00 mon thi throng khoa, vien chit tri phien hop 13,0 mon. Can cuket 
qua lay Y kien, truerng b0 mon lam van ban de xuathoac khong de xuat keo dai thai gian 
cong tac cho can 1)0  tru&ng khoa, vien; dieu kien de de xuat la soy kien dong keo 
dai phai dat tren 50% tinh theo so nguai du hop. 

e) Trong twang hap b0 mon co de xuAt hoic do Hieu truang de xuAt, h0i dong 
khoa, vien hop thao luan, xem xet va be) phieu kin thong qua hoac khong thong qua; ket 
luan cua h0i &rig tinh theo da so phieu. 
, f) Can cir ket qua cac buerc ten, tnrong khoa, vien lam van ban xuAt hoic khong 

de xuat keo dai thai gian cong tac cho can b0 giri Nha truang. 
g) Phong T0 chirc can b0 Jam thu tpc de Hieu truang ra quyat dinh hoac de nghi cap 

có tham quyen ra quyet dinh ve viec keo dai thai gian cong tac hoic cho can b0 nghi huu 
theo quy dinh cua phap luat. 

3. Thai gian keo dai do Hieu throng quy& dinh theo de xuAt cua truang dan vi cap 
hai nhung m8i lan keo dai kh6ng qua 5 nam doi vbi gido sit, 3 ram doi vai phO gido sit 
va 2 nam doi vbi tien 

CHUONG V 
CHE Do LAM VIEC, TIEN WONG VA CHE DO DAI NG0 

Dieu 27. Che di) lam vi0 va dinh mire khi luvng cong vic 
I. Thai gian lam viec binh thuang trong mot tuan cua can 17,0 ca huu la 40 gia va 

kh6ng qua 48 gia de huang luang theo quy dinh cua Nha nu& va Luang tang them theo 
quy dinh cua Nha truang. Thai gian lam viec vtrat miry 48 gia trong mot tuan dirge tinh 
vao gia lam them theo quy dinh cua Nha nufk. So tuan lam viec, thai gian nghi phdp, 
nghi le tet, nghi om va cac the d0 khac thirc hien theo quy dinh cua phap luat. N40t so 
quy dinh cu the &I vai can 1)0 cua Truang nhu sau: 

a) Can 1)0 giang day lam viec it nhAt 1600 gia trong 2 hoc kY chinh cua nam hoc, 
tinh tren 40 tuan lam viec tir thang 9 nam hien tai den het thang 6 nam sau; 160 gia trong 
hai thang he, tinh tron 8 tuan trong thang 7 va thang 8 ke ca 4 tuan nghi he chinh thirc. 
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Thai gian lam viec dm can be giang day khong tinh theo the de gib hanh chinh, trong 
twang hgp can thiet phai thtrc hien vao thai gian cuoi tuan hoac ngoai gib hanh chinh. 

b) Can be nghien cfru va can be ky thuat lam viec theo the do 40 gib/tuan, thai gian 
bo tri linh hoat theo yeu cau cua nhiem vu chuyen mon, trong twang hgp can thiet phai 
thtrc hien vao thai gian cuoi tuan. Ngoai thai gian dugc phan cong thtrc hien nhiem vv 
huong dan thtrc hanh, thi nghiem, can be ky thuat thtrc hien the de lam viec theo gia 
hanh chinh. Can be nghien cixu va can be ky thuat thtrc hien the de nghi phep theo quy 
dinh cua Nha mac, thai gian nghi phep b6 tri chu yeu trong thai gian he de khong anh 
huong tai thtrc hien nhiem vu chuyen mon dugc phan cong. 

c) Can be hanh chinh lam viec theo the d0,8 gia/ngay theo yeu cau hoan thanh 
nhiem vu chuyen mon va ca ban thtrc hien theo the de gia hanh chinh, trir met so don vi 
dac thu phai phvc IN can be va sinh vien theo thai gian to chirc 4iang day thi c6 the bo tri 
then gian lam viec linh hoat. Can be hanh chinh thtrc hien the de nghi phep theo quy 
dinh cua Nha ntrac, thai gian nghi phep c6 the b6 tri trong nam hgc hoac trong thai gian 
he nhtrng khong anh huong tai thtrc hien nhiem vv dugc phan cong. 

d) Can be phvc vv lam viec cc( ban theo the do ca kip, trir met so vi tri lam viec 
theo  hanh chinh, dam bao thai gian lam viec dat toi,thieu 40 gier/tuan de hoan thanh 
nhiem vu dugc phan cong. Can be phvc vv thtrc hien the de nghi phep theo quy dinh ctia 
Nha ntrac, thai gian nghi phep c6 the b6 tri trong nam hgc hoac trong thai gian he nhung 
khong anh huang tai thtrc hien nhiem vu dugc phan cong. 

2. Kh6i lugng ding viec dm can be dugc xac dinh theo thai gian lam viec trung 
binh trong met tuan, phan bo thanh so gib danh cho thtrc hien mcii chirc trach (s6 gia IA 
so chin) va dugc ky hieu (GD-NC-PV), trong do: 

a) GD la s6 gia thtrc danh cho cac hoat dong giang day bao g6m Ca thai gian chuAn 
bi va thtrc hien kiem tra, danh gia nguai hgc; dtrqc xac dinh dtra tren quy doi cac hoat 
deng giang day theo Phu lvc 1 (c6 the dieu chinh hang nam doHi'eu truing quyet dinh). 
Doi vOi cac khoa dao tao vira lam vira hgc va dao tao van bang 2, don vi quyet dinh tinh 
chung kh6i lugng vao so gia GD hoac tinh rieng nhu gia thtrc hien nhiem vu khong 
thuong xuyen. 

b) NC la s6  thtrc phai danh cho nghien ciru va phat tritn chuyen mon, bao g6m 
ca thai gian danh cho hQc tap nang cao trinh de va nang hire. Viec xac dinh hoan thanh 
khoi facing nghien  va phat trien chuyen mon dtra ten danh gia ket qua hoat,  deng 
theo huOng dan trong Phu lvc 3 (co the di'eu chinh hang nam do Hieu throng quyet dinh), 
so sanh vai yeu cau theo chirc danh, trinh de va dinh mire NC cita can bo. 

D6i v6 i nhiem vu hgc tap nang cao nang lvc chuyen mon, nghiep vv, Ich6i lugng 
dugc tinh bang so gia thtrc danh cho tham gia khoa hgc trong mOi tuan; viec danh gia 
hoan thanh khoi lacing dtra tren ket qua hgc tap. 

c) PV la so gia thtrc danh cho quan ly va phvc vu, bao gom ca thai gian hO trq cong 
tic to chirc thi, kiem tra trong cac dun vi chuyen mon. Khoi lugng PV khong bao gom 
thai gian tham gia ‘cong Lac ding, doan the, ngoai trir nhang nhung chirc vu lanh dao 
ding, doan the a cap Truing dugc quy dinh trong Phti lac 2. Thai gian di h9c cac lap 
nang cao nang lkrc quail 13",  valluan chinh tri dugc tinh vao thai gian PV. 

3. MOi vi tri viec lam dugc quy dinh dinh mire kh6i lugng cong viec, lam can dr de 
giao ket khoi lugng va phan cong cong viec cho can be. Dinh mire kh6i lugng dugc quy 
dinh theo hgc kS,  d'6i vai can be giang day va can be ky thuat tham gia huong din thi 

ct 
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nghiem; quy dinh theo nam doi vai can 13,0 khac. Dinh mire kh6i luting cong viec ding la 
can cir quan trong de dinh bien, tuyen dung, 136 tri, sap xep va keo dai thai gian cong tac 
cho can b6. 

4. Dinh mire chuan toan Truang &roc quy dinh trong bang clued day. Trong thai 
gian he (tinh tron trong thang 7 va thang 8) giang vien chua dat dinh mire trong nam hoc 
phai thuc hien bu, ngoai ra thuc hien giao ket khoi luting GD theo thoa trot thong nhat 
trong dan vi. 1{57 su tro giang thuc hien khoi luting GD de huong dan thi nghiem hoac 
tham gia twang dan sinh vien theo yeu cau cong viec thgc to va phan cong cu the trong 
don vi, trong truang hop khoi luting GD lon han hoac nho han dinh mix thi khoi lacing 
chenh Lech &roc dieu chinh sang dinh mirc PV. Nghien cau vien &roc giao thuc hien cac 
boat dOng tro giang thi tinh them vao dinh miry gia GD va c6 the giam trir khoi luting 
tuong frng a dinh mtrc gia NC neu can thiet. 

Vi tri vqc lam GD NC PV 
Giang vien trong 2 HK chinh 18 18 04 
Giang vier' trong thai gian he x 12 08 
Nghien ciru vien 00 36 04 
1(5,  su tro giang 20 02 18 
Cac vi tri khac 00 02 38 

5. Dinh mire dieu chinh theo don vi: 
a) D6i  dan vi co kh6i lacing giang day lan hoac nho han mire trung binh toan 

truong, moi,dcm vi co the dieu chinh dinh  chuan chung toan truang de xay dung 
dinh  dieu chinh dm don vi. 

b) Cac khoa dai cucmg, bq mon phu trach mon dai cuong va vien Ngoai ngft la cac 
dan vi tap trung giang day, can b6 &roc xep vao nhOm GD+, CO dinh mire GD tang 6 gib• 
va dinh milt NC giam 6 giO so vai dinh mix chung toan TruOng. 

c) Cac vien nghien ciru va trung tam nghien cfru la cac don vi tap trung nghien ciru, 
can b6 giang day &roc bien the chinh tai do &roc xep vao nhom NC+, co dinh mire GD 
giam 6 giO va dinh mire NC tang 6 gia. 

d) Hang nam, twang dan vi giao,  ket  Hieu truang bang dinh mire khoi luting 
dm don vi minh, lam can dr de giao ket khoi Wong vai can b6 clang thai phuc vu danh 
gia ket qua hoat d6ng cilia dan vi. 

6. Dinh mac dieu chinh theo vi tri: 
a) Can b0 giang day kiem nhiem chic vu lanh dao, quan ly phai danh thai gian cho 

cong tac lanh dao, quan ly theo dinh mirc quy dinh trong Phu hie 2 (tinh ca nam), dinh 
mire khOi luting con lai cho cong tac giang day va nghien cau, dam bao dinh mire giang 
day theo quy dinh cua Nha nuoc. Doi voi cac vi tri lanh dao trong to chic Dang va doan 
the khong duvc quy dinh trong Phu lac 2, so gia kiem nhiem cho ding tac dang, doan the 
&roc tinh nhu kh6i luting ngoai gia, khong tinh vao khoi lacing PV. 

b) Can b0 giang day la giang vien chinh chua c6 bang tien si (nhom GD+) c6 dinh 
mirc GD tang 6 gia va dinh mirc NC giam 6 gia. 

19 



c) Can b0 giang day dang lam nghien ciru sinh hoc h9c thac si trong ntroc, can b6 
giang day trong thai gian tap su (nhom HT+) co dinh mirc GD giam 10 gia va dinh mirc 
NC tang 10 gia. 

d) Can b6 dugc giao nhung nhiem vv phvc vu co kh6i lugng lan nhu co van h9c tap 
chung toan dam vi, dieu phoi chuong trinh, trg ly khoa, vien dugc dieu chinh dinh mirc 
gia PV len toi da 8 gia do dan vi quy dinh. 

Dieu 28. Giao ket khOi luvng va phan cong cong viec 
1. Can cir dinh mitt ciia dan vi, truang don vi giao ket vai tirng can b6 ve kh6i 

lugng ding viec vao dau nam, dau ndm hgc hoc dau mOi hgc ky, lam ca sa de phan 
cong ding viec, danh gia ket qua ding viec va xac dinh mirc thu nhap tang them cho can 
b6. Thai gian lam viec ngoai gia theo ke hoach neu c6 ding the hien tren cong thirc giao 
ket khoi lugng. Viec giao ket khoi lucmg va phan cong cong viec phai dam bao cac 
nguyen tac theo thin to tru tien nhu sau: 

a) Dam bao chat lugng va tier' d6 thuc hien,  cong viec: Chi phan cong can b6 co du 
nang luc va trinh dO chuyen mon de dam bao chat lugng va tien d6 cong viec; can b0 c6 
ket qua danh gia chat lugng thap han dugc phan cong it han cac cong viec quan trong. 

b) T6i uu hoa hieu qua sir dung d6i ngii can b0: Can b6 co chirc danh va trinh d6 
cao han dugc uu lien phan cong giang day cac lop quy mo lon han, lop chat lugng cao 
va sau dai h9c. 

c) Dam bao su cong bang ve quyen Igi va trach nhiem dm can b6: Giam thieu viec 
chenh Lech kh6i lugng cong viec co tinh ltrang tang them gift cac can b6 trong mot dan 
vi; khong mai cong tac vien doi vai nhang cong viec ma can b6 ca him dam trach dugc. 

2. Tron nhung truang hgp can thiet theo quy dinh tai Khoan 3 Dieu nay, kh6i 
Kiang giao ket cita m6i can b6 ding c6 the dugc dieu chinh len hodc xtiong so vai dinh 
mirc chung cua dan vi nhung tong khoi lugng phai tuan thu quy dinh tai Khoan 1 Dieu 
27; doi vai can b0 giang day khong kiem nhiem chirc vv lanh dao, quail ly con phai dam 
bao cac dieu kien sau: 

a) T6ng kh6i, ltrong (GD+NC) > 36; rieng  nhang truang hgp dugc giao kh6i 
lucmg phvc vunhieu nhu co van hoc tap chung toan dan vi, dieu phoi chuang trinh, trg 
ly khoa, vien thi yeu cau tong khoi lugng (GD +NC) > 32; 

b) Timg kh6i lucmg GD, NC khong nh6 han 2/3 dinh mirc cua dan vi; trong truang 
hgp dan vi co khoi lugng giang day lam hans nhieu so vai dinh mirc chung toan Tnrang, 
khoi lugng GD cna mot so can b6 co the dieu chinh toi mirc t6i da sao cho kh6i lugng 
NC khong nh6 han 1/2 dinh mirc cua don vi. 

3. Cac truang hgp cu the co the dieu chinh kh6i lugng giao ket dau h9c ky so vai 
dinh mirc bao 

a) Kh6i lugng giang day cila mot nhorn can b6 trong dan vi 9ua Ion ma vi ly do 
chuyen mon hoc ly do khac don vi chtra the bo tri bo sung, sap xep can b6 de chia se 
cong viec. 

b) MOt nhOm can b6 phai dank thai gian nhieu han cho thuc hien tai nghien ciru 
hoc mot nhiem vu khac theo cam ket va don vi c6 the bo tri can b6 khac dam nhiem bat 
IchOi *mg giang day hoc khoi lugng cong viec ho trg, phvc vv. 

c) Can 1)0 nghien eau va can b0 ky thuat co nang luc dugc b6 tri tham gia cong viec 
giang day nhu tham gia htrang clAn do an, khOa luan, thuc tap, thuc hanh hoc thi 
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nghiem; can ba ky-  thuat va chuyen vien c6 nangs luc dugc 1)6 tri tham gia mat s6 hoat 
Bang nghien ciru theo nhiem vu hoac theo hop Tong nhung khong anh huang tai cong 
viec chinh. 

d) Can d6i kh6i,luang cua mat can ba trong ca nam hoc a phii hgp  x dinh mire 
chung cua don vi (dieu chinh giao ket khoi luting hoc kS,  sau de bu trir vao phanchenh 
Lech dm hoc kS,  tnroc trong twang hop khoi luting giang day dm mat can ba don vao 
mat hoc kS/). 

4. Tr'en ca so. kh6i luting da dugc giao ket vai timg can bo, twang don vi phan 
cong hoac uy nhiem cho twang 1)0 phan cap duai phan cong cong viec cho can ba. 
Nguyen tac phan cong dam bao sir cong bang tai da cho moi can ba, nhung cho phep 
dung sai so gia thkrc hien cua can ba trong mat hoc ky hoac trong mats  nam co the vugt 
hoac thap han khong qua 10% so yeti khoi lugng giao ket ma khong can thiet phai diet' 
chinh giao ket khoi luting theo quy dinh tai Khoan 1 Dieu nay. 

5. Trong mat so twang hop xuat phat till)",  do khach quan, mat can ba c6 the dugc 
phan cong kh6i luting thkrc t6 chenh lech qua 10% so vai kh6i luting giao ket (do mat s6 
cong viec, nhiem vu phat sinh ngoai ke hoach ban dau hoac c6 su thay doi nhan sir tong 
dan vi, thkrc to ma lap thay doi nhieu so vai ke hoach). Trong cac twang hop nay, co the 
dieu chinh khoi luting giao ket trong hoc ky hoac 6 dau hoc ky sau de bu trir khoi luting 
chenh Lech. 

Dieu 29. Tien lucrng va the dO clai ngi) 436i vai can Lo0 vien chtic 
Can ba vien chirc dugc twang the da Luang, thu nhap va dai nga bao g6m cac 

khoan nhu sau: 
1. Tien Luang theo chirc danh, ngach bac va cac khoan phu cap thkrc hien theo quy 

dinh cua Nha nuacdoi vai vien chirc. Can ba giang day la tien si trong thai gian tap sir 
dirge Nha twang ho to de huong 100% tien Luang theo chirc danh, ngach bac. 

2. Luang tang them (bao g6m ca tien lam ngoai gia, tien vugt gia) can cir vi tri viec 
lam, khoi luong giao ket (GD-NC-PV) va xep loai danh gia ket qua thkrc hien nhiem 
dugc quy dinh cu the trong Quy che chi tieu nal ba (QCCTNB) cua Truang. Doi vai can 
110 giang day va can ba nghien ciru, luting tang them can dugc tinh theo he so trinh da, 
chirc danh va he so danh gia nang lkrc nghien ciru tinh trung binh trong 3 nam gan nhat. 

3. Tien cong, thu lao than gia thkrc hien cac de tai, de an, du an va cac nhiem vu 
khong thtrang xuyen khac dugc trich tir kinh phi dm de tai, de an va du an theo quy dinh 
cua Nha nuot hoac cua to chirc, dan vi tai trg va cua Nha twang; thu nhap khac cua can 

tir nguon thu hoat clang rieng cua don vi dugc chi tra theo QCCTNB cua don vi. 
4. Che da doi vai twang hop thai gian lam them theo quy dinh cua Nha ntrac (thai 

gian lam viec nhieu han 48 gia/tuan hoac nhieu han 8 gia/ngay): 
a) D6i vai can 110 giang day va can 1)0 nghien ciru, thai gian lam them chi tinh cho 

cac nhiem vu nghien ciru va phat trien chuyen mon hoac tham gia cac du an khac, tien 
lam them gib- dugc tinh trong kinh phi dm de tai, du an. 

b) D6i vai can ba 1(57 thuat, can 1)0 hanh chinh va can ba phuc vu, tien lam them gia 
dirge chi theo dinh mirc va nam trong ke hoach ngan sach cua dan vi &rot Hieu twang 
phe duyet, trir mat so cong viec theo nhiem vu dat xuat dugc Hieu twang phe duyet 
rieng. 
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5. Can b6 kiem nhiem chirc vv lanh dao trong cac to chirc Dang va doan the, neu 
chua dugc tinh lucmg tang them theo he so chirc vv va dinh mire gia PV (theo quy dinh 
trong Phu lvc 2) thi dugc huong phi cap theo quy dinh cua to chirc Dang, doan the. 

6. Cac khoan tien throng, phiic lgi va kinh phi h6 trg khac theo mirc dugc quy dinh 
cv the trong QCCTNB cua Trueng, bao g6m: 

, a) Tien thuomg va pink 19.i: Tien an tam, tien throng dip 18 t'et trong nam, thuang 
ket thuc nam hoc, throng dat thanh tich xuat sac; 

b) Kinh phi ht; trg dao tao, b6i du&ng; 
c) Kinh phi 118 trg to chirc cac hoat d6ng tap the; 
d) Tien h76 trg tham ngu6i than; 
e) Tien 113 trg cham soc sire khoe; 
f) Tien trg cap viec hieu d6i vai can ix') dang ding tac; 
g) Tien 118 try can b6 khi nghi theo the dO. 

Dieu 30. Tien luring va the do) dal ng0 dei veri can be hulp gong 
1. Can b6 h9p d6ng co hen dugc hu6ng the d6 tien luang co ban, luang tang them 

tucmg duang voi can b0 vien chirc doi vai ding vi tri viec lam, ngoai trir tien phi cap 
tham nien theo the d6 quy dinh cda Nha nuac. Cac che dO dal ng0 khac dugc quy dinh 
trong Quy the chi tieu nOi b0 (QCCTNB) cua Truerng. 

2. Che d6 tien ding d6i vai can b6 hop d6ng ngAn han, clang tac vien dugc thoa 
thuAn va ghi r6 trong hop dong can cir teen khoi lugng cong viec va khong trai vbi quy 
dinh trong QCCTNB cua Tru6ng, quy dinh cua Nha nuac hoc cda cac nha tai trg khac 
d6i vbi cac nhiem vv, du an do Nha nubs, doanh nghiep hoc to chirc cap kinh phi. 

Dieu 31. Tien lircrng va thu nh(ip dei vsfri chuyen gia 
Deisvai cac giang vien, nha khoa h9c va nha quan 17 c6 uy tin cao dugc tuyen ding, 

lc)",  harpclang theo che dO chuyen gia, Hieu throng quyet dinh miry luang, thu nhAp va cac 
the d6 dai ng6 khac de th6a thuan va ghi r6 trong h9p d6ng. 

CHIXONG VI 
QUY HoAcH, BO NHIEM, MIEN NHIEM VA THOI CHITC VIII QUAN L17 

Dieu 32. Tieu chuAn va se luvng dtra vao quy hoach chtic vu quail lY 
1. Tieu chuAn chung 
a) Dugc danh gia xep loci 3 nam cuei lien tic tir hoan thanh Vet nhiem vu troy len; 
b) Dugc danh gia x6p lo4i tot lit( len ve nanglpc lanh dao, guar' 1)'/; 
c) Tinh tai nhiem kS/ dugc quy hoach phai du dieu kien ve tu6i theo quy dinh va du 

kien du cac tieu chuan cda vi tri ldnh dao, quan 1Y. 
2. Tieu chuAn quy hoach vao cac chirc vv quanlkhoa, vien, trung tam nghien ciru: 
a) Co hoc vi tien si; 
b) Quy hoach chirc vv tnrOng don vi phai qua quan ly to bO mon,. tritang phong thi 

nghiem nghien dru tr6 len hoc co thi gian giang day tai Tracing it nhat 5 nam; 
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c) Quy hoach chirc vu phO truing dan vi phai c6 tiled gian giang day, nghien ciru tai 
Truemg it nhat 3 nam. 

3. Tieu chuan can b6 de quy hoach vao chirc vu tnrong, pho phong, ban: 
a) Truing phong, ban 
- Truing cac dan vi quan 1 ,  dao tao, khoa hoc ding ngh'e, hap tic qu6c te, to chirc 

can I), tieu chuan nhu truing dan vi chuyen mon true thu6c. 
- Cac phOng, ban khac tieu chu'An ve chuyen mon tir thac si tra len, co kinh nghiem 

quan 13",  linh vtrc du kien quy hoach bo nhiem. 
b) Pho throng phOng, ban: Phai c6 trinh d6 dai hoc tra len. 
4. DM voi can b0 duac dua vao quy hoach cho nhiem kS,  sau, tieu chuAn ve chuyen 

mon, nghiep vu co the thap han nhang tieu chuan ghi trong cac Khoan 1, 2, 3 Dieu nay 
nhung phai dam bao du tieu chuan khi nhiem kS,  sau b&t d'Au. 

5. S6 luting ngam dm vao quy hoach 
a) M6i vi tri truing, phO dan vi phai co tir 2 den 3 can b(i &rot quy hoach. 
b) M6i can 1)6 ngu6n (Iliac quy hoach t6i da 3 vi tri. 
c) Can 1)0 duang chirc la ngu6n duang nhien a xem xet khi tien hanh ding tic 

nhan su dm nhiem kS,  moi. 

Dieu 33. Quy trinh tittle hien quy hoach chin vu quill 1S7 
1. DM vii chirc vu quan li don vi chuyen mon true thu'6c: 

Mr& 1. N16i can 13,0 duang chirc to giai thieu 2 hoac 3 ngtrOri cho vi tri cila minh. 
Tap the lanh dao dan vi hop, thao luan, giOi thieu va thong nhat dua ra danh sach du kien 
vii so luting toi da 3 nguari cho 1 vi tri. 

Bu6c 2. Tnrong dan vi to chirc H6i nghi town dan vi, quan triet 'ripe Bich, yeu cau, 
tieu chuan, co.  cau can b6 dua vao quy hoach, ding bo danh sach du kien a Btrac 1. H6i 
nghi thao luan va bo phieu giai thieu nhan su trong va ngoai danh sach du kien. Ket qua 
lay CM da 5 nguei cho 1 vi tri theo so phieu giai thieu tir cao xuong thap. 

Btroc 3. Tap the lanh dao dan vi h9p, thao luan va bieu guy& b&ng phieu kin chon 
danh sach vii so luting 3 hoac 4 ngtroi cho 1 vi tri, nguoi &rye ch9n dua vao danh sach 
phai dat ten 50% so phieu; giri bao cao ket qua quy hoach qua phong TCCB. 

Mr& 4. Hieu truing trinh Dang ity truing bieu quyet thong qua danh sach quy 
hoach, ten ca sa do ra quyet dinh phe duyet danh sach quy hoach. 

2. DM vii chirc vii quan l ,  phong, ban va trung tam hil tax 
BuOt 1. Can b6 duang chirc giai thieu tir 2 hoac 3 nguai vao vi tri minh dang dam 

nhiem giri cho throng dan vi lap danh sach (Danh sach 1). 
, Buck 2. D6i vii vi tri can b6 chuyen trach (neu c6): Truing, pho dan vi hop vii 

cap,ily hoac chi 136 dua ra danh sach du kien, va hop toan the can b6 trong dan vi de lay
phieu giai thieu (Danh sach 2). 

Btriffc 3. Cac dan vi khac giri danh sach giai thieu nhan su quy hoach vao vi tri 
twang, pho phong ban (Danh sach 3). 

, MrOc 4. Teen ca so• cac danh sach giai thieu a cac Btrac 1-3, Ban giam hi'eu hop 
thong nhat danh sach giai thieu quy hoach trinh Dang fly twang thOng qua. Can car ket 
qua hop Dang ity truing, Hieu truing phe duyet danh sach can b6 dua vao quy hoach. 
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3. Ra soat va 136 sung quy hoach 
a) Hang nam sau khi co ket qua danh gia can b0, phong TCCB ra soat va trinh Hieu 

twang danh sach nhang can b0 thuOc dien dtrac quy hoach nhung khOng con du tieu chuan; 
b) Hieu truang trinh Dang uy truang bieu quyet thong qua danh sach can 130 dila ra 

ngodi quy hoach, thong qua chii trucmg b6 sung hay khong b6 sung quy hoach; 
c) Teen ca sb s6 luang can b6 sung quy hoach, Hieu throng chi dao cac dan vi thkrc 

hien quy trinh b6 sung quy hoach theo cac buck quy dinh trong Khoan 1 va 2 dm Dieu nay; 
d) Trong mot s6 twang hop dac biet, Hieu truang trinh Dang ny truang th6ng nhAt 

phuang an thirc hien quy trinh ra soat, 136 sung quy hoach flat on. 

Dieu 34. Tail bo nhiem chirc vu quail IS7 
, 1. Tu6i 136 nhiem Can dau,cen  5 nam theo quy dinh dia BO luAt Lao dOng tinh 

den thang thkrc hien quy trinh 136 nhiem. 
2. Can 130 neu dirge 136 nhiem lai thi tuoi phai can du 2 nam tra len, neu dirge b6 

nhiem gift chirc vu  ttrcmg duong thi tuoi phai can du 3 nam tr.& len, tinh den thai 
diem het tiled lam cong tac quan ly (khong tinh thai gian cong tac keo dai). 

, 3. Can b'e da thoi gift chirc vu quan  sau mot thai gian cong tac neu dtroc xem xet 
136 nhiem thi dieu kien ye tuoi dirge dp dung nhu khi 136 nhiem Ian dau. 

, 4. Truang hop tir chile hoac da bi  luAt each chine va het thai han chiu  luAt, 
neu duac xem xet de 136 nhiem thi dieu kien ve do tuoi dp dung nhu 136 nhiem lan dau. 

5. Twang hop dac biet do Hieu truang guy& dinh can dr y kien cua Dang iuy 
truang va quyen to chit cua Truang. 

Dieu 35. Theri h4n giir chin vu quan ly 
1. Thai flan gift chirc vu truang dan vi cho moi lan be) nhiem la 5 nam tinh tin tiled 

diem co hieu lkrc ghi trong quyet dinh; can 130 quan lY khong gift chirc vu qua 2 nhiem ky 
lien tiep; nhiem ky cap phO theo nhiem ky cap trtamg. 

2. Thai gian throe giao nhiem vu "quyen" hoac "phu trach" tai mot don vi thi khong 
tinh vao thai han b6 nhiem chirc vu cap "truong" cua don vi do. 

3. D6i vOi tnrang hop thay d6i ten goi cua chirc vu do thay d6i ten goi don vi thi 
thai han bo nhiem Lai &rot tinh tin ngdy quyet dinh 136 nhiem chirc vu cu có hieu lire. 

4. D6i,vai truang hop b6 nhiem lai khong du nhiem ky 5 nam, thai han b6 nhiem 
duvc tinh den thai diem het tuoi lam cong tac quan 1Y. 

5. Tilt.Ong hop can 130 quan ly con dual 2 nam cong tac tinh d6n het tuoi lam quail 
Hi@J truang xem xet quyet dinh keo dai thai gian gift chirc vu quan 1S7 den het tuoi 

lam cong tac quan 1Y. 

Dieu 36. Tieu chuAn va dieu kien bo nhiem, bo nhiem lui 
1. Tieu chuAn b6 nhiem: Can b0 dugc de nghi b6 nhiem cac chirc vu quan ly phai clat 

cac tieu,chuan chung theo quy dinh chung  Dang, Nha nu& va cac tieu chuan cu the theo 
Quy che to chirc va hoat dOng dm Twang, ngoai ra phai dap irng &roc cac dieu kien sau: 

a) Ket qua danh gia xep loai 3 nam cut)i lien tvc d4t tir hoan thanh tot nhism vu tth 
len; 
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b) Ca ban dat tieu char' nang lirc lanh dao, quan theo quy dinh tai Dieu9 cfra 
Quy che nay. 

2. Di'eu ki6n b6 nhi6m, b6 nhi6rn lai 
a) Dat cac tieu chuan b6 nhi6m cua vi tri quan ly, khong vi pham quy dinh ve 

nhtrng dieu clang vien, vien chirc kh6ng dugc lam; 
b) Co day du h6 so ca nhan dugc co quan chirc nang c6 tham quy&i xac nhan, co 

ban ke khai tai san day du, CO rang theo quy dinh; 
c) Dap (ng yeu cau ve d6 tu6i b6 nhi6m theo quy dinh va c6 du sire khoe de hoan 

thanh nhi6m vu dugc giao; 
d) Co chuang trinh ding tac va cam Ick chi tieu k6t qua host dOng cua dan vi; 
e) Khong thu6c din dang trong thai gian thi hanh kj,  lust tir hinh th(rc khien trach 

tra len; 
f) D6i voi truang hop b6 nhi6rn mai ch(rc vu quan ly don vi cap 2: Nhan sir tai ch6 

thi phai nam trong quy hoach vao chirc danh bo nhi6m. Nhan skr tir not khac (bao gam ca 
can b6 dm don vi nhung dang dugc bien che giang day, nghien ciru hay kiem nhi6m 
quan  khoi Wong lon nhat a don vi khac) thi phai dugc quy hoach ch(rc danh tuong 
duong tra len. 

Dieu 37. Nguyen tic to chin gieri thi0 va liy y kien nhan sty 
1. Nguyen tic giai thi6u nhan ski* 
Gioi thi6u bang phi6u kin c6 14,  ten, m8i thanh vien du h6i nghi giai thi6u 1 nguai 

cho mot chirc danh; nguai nao dat so phieu cao nhat tren 50% thi dugc Tura chop. 
Truong hop khong c6 nguai nao dat tren 50% so phieu gio7 thi6u thi awn 2 nguai c6 so 
phieu giai thi6u cao nhat tir tren xuong. 

2. H6i .nghi tap th.6 lanh ciao  r6ng (giai thi6u nhan six) co thanh phan la cap tly, 
truong va cap pho dan vi, truong cac don vi chuyen mon cau thanh (neu co). HOi nghi 
h9p khi c6 it nhat 2/3 so thanh vien CO mat. NOi dung va ket qua HOi nghi phai dugc lap 
thanh bien ban. 

3. H6i nghi can b6 chu ch6t (lay phi6u y  kin hoac phiL tin nhi6m) doi vori khoa, 
vien c6 thanh phan la tap the lanh dao don vi; ban chap hanh cong doan, bi thu doan 
thanh nien cua don vi; bi thu chi bO, to truong cong doan, truong  va pho cac don vi cau 
thanh (neu co); tien si, chuyen vien cao cap va tuong throng troy len. Doi vai cac phOng, 
ban va don vi 116 trg, H6i nghi can b6 chu chot co thanh phan la toan the can b0 vien 
chirc trong don vi. Doi voi don vi chuyen mon cap 3, H6i nghi chu chat c6 thanh phan la 
truong, phO don vi, bi thu chi bO, to throng cong doan, bi thu doan thanh nien (neu co) 
va cac can b6 gian* day la vien chirc. H6i nghi hop khi co it nhat 2/3 so thanh vien c6 
mat. N6i dung va ket qua H6i nghi phai dugc lap thanh bien ban. 

Dieu 38. Quy trinh bo nhiOn trirerng, pho don vi chuyen mon trtyc thuOc 
1. Th6ng nhat chU truong 
Truang phong T6 chirc can b6 h9p voi tap th6s lanh dao don vi a th6ng that chi' 

truong va phuong an nguon nhan su tai cho hay tir ben ngoai, lam to trinh bao cao Hi6u 
truong phe duy6t. 
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2. De xuAt nhan su b6 nhiem 
a) D6i vai ngu6n nhan su tai ch8 
Buac 1. H9p tap the lanh dao dam vi: Thao Juan va de xuAt ve ca cau, tieu chuAn, 

dieu kien, quy trinh giai thieu nhan su theo chu truang &roc phe duyet. 
Buac 2. H6i nghi tap the lath dao ma rang: Thao Juan va th6ng nhAt ve co cau, lieu 

chuan, dieu kien, quy trinh  thieu nhan su; timg nguai  thieu nhan su bang phieu 
kin (ket qua kiemphieu khong cong 1)6 tai H6i nghi nay). 

Buac 3. H9p tap the lanh dao dan vi: Thao Juan ve ket qua giai thieu nhan su 
buck 2, kha nang dap img cua img vien,doi vai tieu chuan vi tri chirc danh; timg nguai 
giai thieu nhan su bang phieu kin (co the trong hoac ngoai danh sach ket qua btrac 2) va 
Ong 1)6 ket qua kiem phieu. Tnrang hop ket qua khac vai btrac 2 thi bao cao Hieu 
tnrang xem xet, cho y kien chi dao twat khi tien hanh cac buac tiep theo. 

Buac 4. H6i nghi can b6 chir ch6t dm dan vi: 
- Trao d6i, thao luau ve ca cau, tieu chuAn, dieu kien va kha nang clap irng yeu cau 

nhiem vu cua can b6; 
Thong bao danh sach giai thieu (a btrac 3), tom tat V/ lich, nhan xet va danh gia, 

du kien phan ding cong tac. 
- Nhan su &roc giai thieu trinh bay Chuang trinh ding tac va cam ket chi tieu ket 

qua hoat d6ng cua dan vi. 
- Ghi phieu thy y kien doi vai nhan su du kien b6 nhiem (ket qua kiem phieu khong 

cong 1)6 tai H6i nghi nay). 
Buac 5. H6i nghi tap the ldnh dao dan vi: 
- Phan tich ket qua lay phieu a cac h6i nghi; 
- Xac minh, ket Juan nhQng vAn de mai nay sinh (neu co); 
- CAp fry dan vi cho y kien bang van ban ve nhan su dtroc de nghi b6 nhiem; 
- Thao luan, nhan xet, danh gia va bieu guy& nhan su bang phieu kin. 
b) 1)6i vai nhan su tit nai khac 
Buac 1. Can ca vao chirc ,nang nhiem  dm dan vi, Ban Giam hieu th6ng nhAt 

giai thieu nhan su ti.r nai khac de 1)6 nhiem vao vi tri ldnh dao dan vi. Trong twang hop 
can thiet Nha truam4 co the thong bao rang rdi ve nhu cau b6 nhiem de can,  b6 trong va 
ngoai Tnremg  dieu kien va c6 nguyen v9ng viet thu tham gia img tuyen. Thu irn* 
tuyen can neu r6 nang luc cua ban than, phuang huang phat trien dan vi neu duoc b6 
nhiem), kern theo thu giai thieu cua truang dan vi nai can b0 cong tac (doi vai can b6 
trong Truang) hoac thu giai thieu cua mat nguai co uy tin trong hoac ngoai Tnramg (doi 
vai can b0 ngoai Tnrang). 

Buac 2. Hieu truang (hoac nguai &roc Hieu twang fry nhiem) gap can b6 du kien , 
b6 nhiem de trao  ve yeu cau nhiem vu cong tac va nhang vAn de lien quan. 

Buac 3. Trong truemg hop CO tir 2 itng vien trer len, Hieu tnrang thanh lap H6i d .-1g 
tuyen ch9n; nguai trimg tuyen la nguai dap img tot nhat tieu chuAn vi tri quan 1)'/. 

Buac 4. Hieu truang (hoac nguai &roc Hieu tnrong uy nhiem) lam viec vai tap the 
lath dao dan vi va cap fly nai can b6 dang cong tac de trao dOi ye nhu cau b6 nhiem; xin 

kien nhan xet, danh gia bang van ban ye can b6 du kien b6 nhiem. 
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[iliac 5. Hieu truang (hoac nguoi dugc Hieu throng uy nhiem) lam viec vai tap the 
lanh dao dan vi ve du kien 136 nhiem nhan skr. 

3. Quyet dinh b6 nhiem 
Hieu tnr&ng trinh Dang uy trithng xem xet, guy& nghi b6 nhiem nhan skr, ten ca sa 

dO ra guy& dinh b6 nhiem. Trong twang hop nhan sir tir ngoai tnthng, Hieu truang thkrc 
hien quy trinh.tuyen dung dac cach; de nghi Dang ity truang guy& nghi thuc hien quy 
trinh rut gm de 1)6 sung vao quy hoach trtthc khi guyet dinh 1)6 nhiem. 

Dieu 39. Quy trinh LoO nhi41 trtron, pho phong, ban va cac thin vi ho try 
1. Th6ng nhat chu tnrcmg 
Truemg phong to chirc can b6 hop vai tap the lanh dao don vi de th6ng nhat chu 

twang va *rang an nguon nhan skr tai chi!) hay tir ben ngoai, lam te• trinh bao cao Hieu 
truang phe duyet. Tren ca soy thao Juan va thong nhat trong Ban giam hieu, Hieu tnrong 
guyet dinh phucmg an giai thieu ngtion nhan skx. 

2. De xuat nhan skr b6 nhiem 

Dieu
a) D6i  ngu6n nhan sir tai chi& thuc hien cac btrOc 4 va 5 theo diem a, Khoan 2, 

Dieu 38 oh Quy che nay. 
b) D6i vai ngu6n nhan skr tir ben ngoai, thuc hien cac btrac tir 1-5 theo diem b, 

Khoan 2, Dieu 38 dm Quy the nay. 
, 3. Quyet dinh b6 nhiem: Thkrc hien theo Khoan 3, Dieu 38 cua Quy the nay. Rieng 

doi vOi 1)6 nhiern sGiam doc, Tong bien tap Nha xuat ban Bach khoa Ha N6i thi thkrc hien 
theo Khoan 3, Dieu 38 dm Quy che nay va theo cac quy dinh hien hanh cua Nha nuOtc. 

Dieu 40. Quy trinh 1)4 nhqm &tarn, ph6 trldrng bO mon va turcrng throng 
1. Th6ng nhat chd truang 
Tap the lanh dao khoa, vien shop a th6ng nhat  truang va phtrang an ngu6n 

nhan sir, dua ra nhang nguoi dieu kien de too nhiem vao vi tri twang b6 mon, lam to 
trinh bao cao Hieu truang phe duyet. 

2. De xuat nhan sir: 
a) D6i vbi ngu6n nhan sir truang b6 mon tai eh& 
Btrac 1: Taps  the lath dao bo mon hop vOi nhang can b0 du di'eu kien duac dua ra 

trong Khoan 1 Dieu nay, thao luan ve kha nang dap irng cua Ong vien doi vOi tieu chuan 
vi tri chirc danh; timg ngtthi gibi thieu nhan skr bang phieu kin va cong b6 ket qua kiem 
phieu. 

Btrac 2: T6 chirc h6i nghi can b6 chu ch6t cua b6 mon a thuc hien buorc 4 theo 
diem a, Khoan 2, Dieu 38 cua Quy the nay. 

Dieu
Buoy 3: Tap the lanh dao khoa, vien hop a thirc hien busk 5 theo diem a, Khoan 2, 

Dieu 38 cua Quy the nay. 
b) D6i vOi ngu6n nhan sir pito truang b6 mon tai ch8: Tnrong b6 mon  thieu sau 

khi da xin y kien chi b9; tren ca so do thkrc hien cac btrac 2 va 3 theo diem a, Khoan 1 
dm Dieu nay. 

c) D6i vai ngu6n nhan sir tir ben ngoai: Thuc hien cac btrac 1-4 theo diem b Khoan 
2, Dieu 38. 
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3. Quyat dinh b6 nhiem: Hieu twang bao cao xin y kien Thtrang vu Dang uy 
truang, tren co sa do ra quyet dinh bo nhiem. Trong truang hop nhan sir tir ngoai tnrang, 
Hieu truang thkrc hien quy trinh,tuyen dung dac cach; de nghi Dang uy twang quyet nghi 
thirc hien quy trinh rut g9n de bo sung vao quy hoach truac khi quyet dinh bo nhiem. 

Dieu 41. Quy trinh bO nhigm lai truro.ng, pho trtrong don vi clip 2 
1. Hieu truang chi dao thirc hien quy trinh danh gia can b6 quan ly truerc khi het 

thai han iir chirc vu theo quy dinh tai Dieu 14, trong do doi,vOi cap truang don vi phai 
to chirc lay Y kien danh gia Tong cap dm truang cac dam vi cap 2 khac có lien quan. Neu 
can b0 dap img duoc tieu chuan, dieu kien theo quy dinh tai Dieu 36 thi thkrc hien cac 
It& tiep theo. 

2. Hieu tnxerna xin y kien cua Thuang vu Dang uy truang ve ket qua danh gia can 
b0 va  throng bo nhiem lai hoac khong 1)6 nhiem lai, ten co se( do thgc hien cac bulk 
4 va 5 quy dinh tai diem a, Khoan 2, Dieu 38. 

3. Hieu tnrang trinh Dang uy truang xem xet va guy& nghi bo nhiem nhan skr, tren 
co sa do ra quyet dinh be, nhiem lai. 

Dieu 42. Quy trinh bO nhik'm lai tru•O'ng, ph6 triarng don vi cap 3 
1. Truemg don vi cap 2 chi,  dao thirc hien quy trinh danh gia can NI quan truac 

Id het thai han  chirc vg. Neu can b0 dap img ducic tieu chuan, dieu kien theo quy 
dinh tai Di'eu 36 thi thkrc hien cac btraic tiep theo. 

2. Tap the lanh ciao don vi cap 2 h9p, th6'ng nhAt de xuAt hay kh6ng de xuAt chu 
throng 1)6 nhiem lai hoac khOng 1)6 nhiem lai, tren co so. do thirc hien tiep cac bueic 2 va 
3 quy dinh tai diem a, Khoan 2, Dieu 40. 

3. Hieu tnrang bao cao xin y kien Thuang vu Dang uy truang, tren co sa do ra 
guy& dinh b6 nhiem lai. 

Dieu 43. Dieu dOng, bO nhik'm can hi's') quail IS7 
)1(  1. Can b6 dang girr chirc vu quan ly tai mot don vi CO the &roc dieu dOng va 1306 

nhiem chirc vu vi tri quail ly tai mot dun vi khac theo yeu cau nhiem vu: 
a) Can 13.6 con du 5 nam tinh den het tuoi quan 1S1 theo quy dinh va dap irng cac dieu 

kien khac nhubo nhiem mai thi &w ho nhiem vao chirc vu cao hon. 
b) Can b6 con du 2 nam tra len tinh den het tuoi quan ly theo quy dinh va dap ung 

cac dieu kien khac nhu bo nhiem moi thi &roc 1)6 nhiem có tiled han vao chirc vu tucmg 
&rang. 

2. Quy trinh 1346 nhiem thirc hien nhu d6i vai truang hop b6 nhiem can b6 tir not 
khac theo quy dinh tai cac Dieu 38, Dieu 39 va Dieu 40. 

Dieu 44. Keo dai thoi gian giir chin vu 
Can 13.6 quail ly khi het thai han b6 nhiem con dual 2 nam cong tac tinh den thai diem 

du tuoi nghi lam cong tac quan ly, neu co du sirc khoe, uy tin va dap img &roc yeu cau 
nhiem vu thi dtroc xem xet keo dai tiled gian giu chirc vu dang dam nhiem den tiled diem du 
tuoi nghi lam cong tac quanlY. Quy trinh Ice° dai tiled gian gift chirc vu gam cac buoy sau: 
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1. Can b(i lanh dao phu trach tivc tiep chi dao thut hien quy trinh danh gia can b6 
van ly tn.rac khi het thad han gift chirc vv, trong do d6i yeti cap truing dan vi cap 2 phai 
to chuc lay y kien danh gia dOng cap cua truang cac din vi cap 2 khac co hen quan. 

2. Trong truang hqp ket qua thuc hien nhiem vu duce danh gia va xep loai tot tra 
len trong suot thOi gian gift chirc vu, tap the lanh dao don vi cap 2 thao luan va bieu 
quyet bang phieu kin, lap to trinh Hieu tntOng. 

3. Hi6u truing ,t6 chuc hop Ban giam hi6u thao luan va th6ng nhat,  vii can 
b6 quan don vi cap 2 phai xin y kien Thlt&ng vu Bang ay, tren ca sa do quyet dinh 
kdo dai th&i gian gift chat vu quan ly. Quyet dinh keo dai thoi gian gift chirc vu co the 
tien hanh truck hoac sau toi da 3 thang so vii thoi han ghi ten quyet dinh bo nhi6m. 

Dieu 45. Thai gie chuc vy quiin ly 
1. Can b6 quan ly da het tuOi lAm quan ly ma &roc keo dai thiyi gian ding tic theo 

Nght dinh 141/2013/ND-CP caa Thu tuang Chinh pha hoac da co quyet dinh nghi huu 
thi duang nhien thoi gift chirc vu Bang dam nhi6m; twang hop dac bit Hi6u tru&ng trinh 
Bang ay truong ra quyet nghi. 

2. Can b6 quan ly khong du sac khoe de tiep tuc quan ly (bi b6nh hiem ngheo, tai 
nan, Om dau keo dai, da nghi da 12 thang de dieu tri nhtmg khong phuc hOi &roc sic 
khee) thi duce Hi6u truing xem xet, ra guy& dinh cho thoi gift chirc vu quan 

3. Can b6 quan ly khong dat mic danh gia "Hoan thanh Mt nhi6m vu" tra len trong 
02,  nam lien tiep co din xin thoi chuc duoc tap the lath dao cap tren xem xet va cho 
kien (trong tru&ng hop IA can b6 quan ly don vi cap 2 thi Ban giam hieu xem xet va 
thong nhat), ten co so do Hieu truing ra quyet dinh cho thoi gift chirc vu quan 1Y. 

4. Can b0 co don xin tir chirc hoac thoi chat vi nha/Ig ly do ca nhan &roc Hieu 
twang xem xet, ra quyet dinh cho thoi gift chat vu quan 1Y. 

Dieu 46. Mien nhiOm chin vy truov thtri hyn 
1. Nhang can bi) quan ly phai xem xet mien nhi'em chuc vu trong cac tru?mg hop bi 

kY luat, vi pham phap luat hoac khong da nang luc, uy tin a lam vi6c, cu the bao gom 
cac truing hop: 

a) BI kY luat tit khien trach tra len ma yeu cAu nhiem vu cong tic can phai thay the. 
b) Bi co quan co tham quyen ket luan bang van ban ve vi pham phap luat, vi pham 

tu each dao dim cua vien chirc nhung chua den mac cach chirc. 
c) Trong 02 nam lien tiep  nhi6m ky gia chat vu kh6ng dat mac danh gia "Hoan 

thanh tot nhi6m vu" tra len ma khong tu lam don xin thoi chuc. 
d) De don vi mat doan ket hoac lam din vi mat down ket theo ket Van caa co quan 

co tham quyen. 
e) Bi cac ca quan co tham quyen ket luan bang van ban ve vi pham tu cach dao dirc 

caa can b6 vien chi/v. 
f) Bi ca quan kiem tra, thanh tra co tham quyen ket luan vi pham quy dinh ve 

nhang vi6c ding vien, can bi) vien chic khong dtroc lam. 
2. Quy trinh mien nhi6m d6i vii truing, ph6 twang don vi cap 2: 
Bulk 1: Truing phong to chirc can b0 hoac twang dan vi de xuat vii Hieu truing 

vi6c mien nhiem d6i vii can b0 quan 
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Mx& 2: Tren co so thong nhAt trong Ban giam hieu, Hieu tnxong chi d4o trtrong 
phong to chin can 13,6 lam viec vai tap the lanh d4o dan vi. 

Buot 3: Tren ca ser baocao cua truang ph6ng to chirc can b6, Hieu tn.rang trinh 
Hang ay truOng bieu quyet mien nhiem. 

3. Quy trinh mien nhiem doi vai truang, phO dan vi cap 3: 
&roc 1: Truang khoa, vien 6 xudt vai Hieu truang viec mien nhiem dOi voi can b6 

quan 
Btrac 2: Tren ca sa thOng nhAt trong Ban giam hieu, Hieu truemg chi ciao tnrong 

ph6ng to chirc can b6 lam viec vOi tap the lanh d4o dan vi. 
Buoy 3: Tren ca sa bao cao cua truang pheng to chirc can b6, Hieu twang trinh 

ThuOng vu Hang ay truOng bieu quyet mien nhiem. 

Dieu 47. Quy trinh  thia, de cir thinh via tham gia 11(ii dtmg trtrtmg 
1. Quy trinh giai thieu, de cir can b0 la giang vien tham gia HOi dOng tnr&ng: 
Thuc hien cac buoy 1-5 twang to nhu quy trinh 1)6 nhiem can b6 quan ly dan vi cap 

2 theo diem a, Khoan 2 Dieu 38. 
2. Quy trinh giai thieu, de cir can b0 ngodi truOng tham gia H6i dOng truOng: 

, a) Buck 1: H6i d'Ong cac dan vi chuyen mon h9p va thOng nhAt  Cu, m76i dan vi 
toi da 1 ngtrOi ngoai truang (tru tien la cuu sinh vien thanh cl4t); 

b) Buck 2: Tap the lanh d4o truang h9p thao luan, giai thieu bO sung va thOng nhAt 
rut g9n danh sach pha hop \fed so ltrong can de cir. 

c) Buac 3: Hieu truang trinh Hang uy truang cho y kian ve cac Ung vien va bieu 
quyet thong qua danh sach de cir. 

CHIJONG VII 
DIEU KHOAN THI HANH 

Dieu 48. Hieu lyc thi hanh 
Quy the nay có hieu luc thi hanh ke tir ngay ky quy6t dinh ban hanh. N6i dung cac 

quy che, quy dinh truck day trai vai Quy the nay deu bi bai bO. 

Dieu 49. Ti) chirc thirc hia 
Can cir Quy the nay va cac quy dinh caa Hang va Nha nuac, Hieu truang chi d4o 

xay ckrng cac van ban quy dinh va huang dan thi hanh. Viec chinh sira, 1)6 sung cac phu 
lye caa Quy the do Hieu truang quyet dinh phu h9p vai thuc tien trien khai. 
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